AIMMUHUCTPALINUIA TOPOOJA KOCTPOMOBI

IIOCTAHOBJIEHWE

No

O0 yTBep:KIeHUH AIMUHHCTPATHBHOTO PerjaMeHTa NMpeaoCcTaBIeHNs
MYHUIHNAIbHOI ycayru «[lepeBo :KNa0ro noMemeHnsi B HeXKUI0€
noMelnleHue U HeKUJI0r0 MOMeLeHHs B )KHJ10€e OMeIlleHe)

Ha TEPPUTOPHH ropoackoro okpyra ropox Kocrpoma

B cootBercTBUM ¢ KunumubiM kogekcoM Poccuiickont depepanun, OenepaibHbIM
3aKk0HOM OT 6 oKkTa0pst 2003 roga Ne 131-D3 «O6 061mMX MpUHIIMIIAX OPTraHU3AI[TH MECTHOTO
camoymnpasyeHus B Pocculickorn @enepannmny», OenepaibHbIM 3aKOHOM ot 27
utonig 2010 roma Ne 210-®3 «OO6 opraHu3anid TPEIOCTABICHHUS TOCYIApCTBEHHBIX H
MYHUIMNAIBHBIX ~ YCIYT», T[OCTAHOBIEHUEM AJIMHHHUCTpanuu ropojga KocTtpomsr
or 16 mas 2012 roma Ne 1051 «OO6 yTBepKACHUM TEPEUYHS MYHHIIMITAIBHBIX YCIYT,
MPEAO0CTABISIEMBIX AJIMUHHUCTpaLei ropojaa Koctpombi», PYKOBOJACTBYSICh
cratbsamu 42, 44, vacteio | ctateu 57 YceraBa ropona Koctpowmsl,

ITOCTAHOBIJIAIO:

1. VrBepauth mnpunaraemMblii AJMUHUCTPATUBHBIA pPETIaMEHT MPEJOCTaBIICHUS
MYHHULIMIAIBHOMN yciyru «IlepeBo )KUaoro NoMeeHus: B HEXKMII0€ IOMEILIEHUE U HEKUIIOTO
MOMEILEHUS B KWIOE ITOMEIIEHNE» HA TEPPUTOPUH TOPOJCKOTO OKpyra ropon
Kocrtpoma.

2. VYhpaBieHUIO CTPOMTENBCTBA U KANUTAJIBHOIO PEMOHTAa AJIMHMHHUCTpALUU
ropojaa Koctpomsl obecrieunTs:

2.1. BBINOJIHEHNE MYHUIIMNIAIBHBIMU CITY’KAIIUMH, OKa3bIBAIOLUMU IIPEAOCTABICHHUE
MYHULUINIAIBHOM yCiayTh «IlepeBo1 )KUI0ro MOMEEHHsI B HEKWIIOE TIOMELEHNE U HEXKUIIOTO
NIOMEIEHUsI B JKWIOE TIOMEIIEHUE» ION0KEHUH AJMHHHCTPATUBHOIO PpEIVIAMEHTA,
YTBEPKIAEHHOT'O IIYHKTOM | HacTOSIIEro MoCTaHOBIICHNUS;

2.2. OCyIIECTBJIECHUE MOHUTOPUHIA MPAKTUKU NPUMEHEHUS AJMUHUCTPATUBHOIO
peryiaMeHTa, YTBEpKACHHOIO IIYHKTOM | HAaCTOSAIIEro MOCTaHOBJICHUS,

2.3. B YCTaHOBJIICHHOM IIOpSJKE pa3MelleHHue AJIMUHHUCTPAaTUBHOIO pErJIaMEHTa,
YTBEPKAEHHOTO IYHKTOM | HACTOSALIEr0 MOCTAHOBJIEHMS, a TaKXKe CBEICHHH O
MYHULUINAIBHOH yciyre «llepeBo »K1II0ro NoOMeIeHus B HEXXUII0€ TOMEIIEHUE U HEXKUIIOTO
NOMEIICHUS B KHUJIOE TOMEIIEHUE», B PETHOHAIBHON TOCYAapCTBEHHONW MH(POPMAIIMOHHON
cucreme «Emunsiii mopran Koctpomckoii obmactu» u B (eaepanbHOil TOCyAapCTBEHHON
uH(popMalMOHHON cucteMe «EAuHBIA mopTan rocyAapcTBEHHbIX U MYHULUIAIBHBIX YCIYT
(pyHKIIHIT)»;

2.4. yCTaHOBUTB, UTO B CIIy4ae HEBO3MOKHOCTH IOJIHOCTBIO MPUCTIOCOOUTH OOBEKT C
y4eToM noTpeOHOCTEN MHBAIUIOB, ONPEIEICHHBIX oapa3ienoM 2. 14 AIMUHUCTPATUBHOTO



periiaMeHTa, YTBEP)KJIEHHOIO IYHKTOM | HacTOSIIEr0 IOCTaHOBJIEHWS, OpraH,
OKa3bIBAIOIINN MYHHUIHMITAJBHYIO YCIYTy, NOJDKEH NPUHUMATh Mephl Uil oOecredeHus
J0CTylla HMHBAJIWJOB K MECTY MNPENOCTaBICHUS YCIyrH Ju0O0, KOrJa 3TO BO3MOXKHO,
o0ecreynTh ee MpPeJoCTaBlIeHNEe 10 MECTY JKUTEIhCTBA MHBAIHMA WA B JTUCTAHIIMOHHOM
pexume.

3. Ionoxenwus AJIMUHUCTPATUBHOTO periaMeHTa, YTBEPKAECHHOTO
IYHKTOM | HacTOsIIEero IOCTAaHOBJIEHUsA, B 4YaCTH, KacCalolleics MpeaocTaBiIeHUs
MyHULUIAIBbHOH ycinyru «llepeBo1 )KUoro noMeeHrs B HeKUII0€ MTOMENIEHUE U HEXKUIIOTO
NOMEILEHUS B )KMJIOE€ TTOMEIIEHHE» B 3JIEKTPOHHOM BUJIE C HCIIOJIb30BaHUEM (peepanbHON
rocyJapCcTBeHHOW HWH(OpPMAlMOHHON cucTeMbl «EIUHBIA TOpTal TOCYJApPCTBEHHBIX H
MYHHUIMIATBHBIX YCAYyT ((QYHKIMN)» TPUOCTAHOBUTH 1O TOJKIIOUEHUS AJIMHUHHCTPAIUU
ropojia KocTpomsl k JaHHOMY HH()OPMAITMOHHOMY pecypcey.

4. Ilpu3HaTh yTpaTUBIIMM CHJTy IOCTAHOBJIEHHE AIMUHHUCTpauu ropojaa Koctpomsl
ot 12 Hos6ps 2021 roma Ne 1970 «O6 yTBepkaeHUH AJIMUHHUCTPATUBHOTO perjaMeHTa
npeaocraBieHuss AamuHuctpanueid ropoaa KocTpoMbl MyHMIIMDANBHOM YCIYyrd IO
NEPEBOJY JKUIIOTO TIOMEILEHUSI B HEKUJIOE TMOMEIIEHHE M HEKUIIOTO TIOMEILEHUS B JKUJI0€
MIOMEILIEHUE.

5. Hacrosimee mnocTtaHOBIEHHE BCTYMAaeT B CUJIy IMOcCie €ro oQuUIUaIbHOTO
oOHapoaoBaHus (OMyOJIUKOBAHUS).

I'maBa Anmunuctpamuu ropojaa Koctpomel A. B. CmupHOB



YT1BepKIeH
MIOCTAaHOBJIEHUEM AJIMUHUCTPALIIU
ropoaa Koctpomsl
OT«__ » 2024 roma Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT
npeaocTaBJeHNsI MyHUIMNAIbHO# ycayru «IlepeBo :KHJI0T0 MoMeleHns B HeXKNJI0e
NMoMeleHne M HeKUJIOr0 MOMeNIeHUsI B )KUJI0€e oMellleHHe» HA TePPUTOPHH
ropoackoro okpyra ropoa Kocrpoma

1. O0mue nos10keHU
1.1. IIpeamer peryjiMpoBaHust AAMUHUCTPATHBHOIO PerjaMeHTa

1.1.1. AnMHMHHUCTPATHUBHBIM pPETIaMEHT MPENOCTABICHUS MYHULUINAIBHOW yCIyru
«[lepeBoa KUIOro MOMENICHHS B HEKMJIOE MMOMEIIEHUE U HEXKHUIIOTO TIOMEILEHUSI B KUII0€
NOMEILEHNE» (Jajee COOTBETCTBEHHO — AMMHUCTPATUBHBIA PEIrJaMEHT, MYHMIMITAJIbHAsS
yciayra) pa3paboTaH B LEISX MOBBIIICHHS KadecTBa W JIOCTYMHOCTH HPEIOCTaBICHUS
MYHHUIMIAIBHON YCIYTH, ONpeeNsieT CTaHAapT, CPOKH U MOCIEAOBAaTEbHOCTh JEHCTBUN
(aIMUHHMCTPATUBHBIX MPOLEAYP) MPH OCYILECTBICHUN YIIOJTHOMOUYEHHBIM B COOTBETCTBUH C
Kunumsem kogexcoM Poccuiickoi @enepanny Ha IEPEBO KUIOTO [IOMEUIEHNS B HEKNIIOE
NIOMEILIEHUE W HEKWUJIOr0 TIOMEIIEHUs B IKWIOE I[IOMEIIEHHE OpPraHOM MECTHOTO
camoyImpaBieHus (nanee - YTNOJHOMOYEHHBIH OpraH) MOJHOMOYMN IO MEPEBOAY KHIIOTO
NIOMEILEHUSI B HEXWIOE NMOMELIEHUE W HEKUJIOTO IOMEILEHHUs B JKUIOE NMOMELIEHHE Ha
TEPPUTOPUHN TOPOJICKOro okpyra ropox Koctpoma.

1.1.2. IIpaBoBBIE OCHOBaHUS IPEAOCTABICHNUS] MYHUIIMIIAIBHOW YCIIYTY 3aKPEIUICHBI B
[Tpunoxenun Ne 1 k HacTtosieMy AJIMUHUCTPATUBHOMY PEIVIAMEHTY.

1.2. Kpyr 3asiBuTesei

1.2.1. MyHunumnanpHasi yciyra MpeaoCTaBIseTCs COOCTBEHHUKY TIOMEICHUS B
MHOT'OKBAPTUPHOM JIOME UJIU YIIOJIHOMOYEHHOMY UM JIULYy (Jajiee - 3asiBUTEIID).

1.2.2. Untepecsl  3asiBuTeNei, ykazaHHbIX B myHkre 1.2.1  HacTogero
AJIMUHHUCTPATUBHOTO  perjamMeHTa, MOTYT  MpeACTaBIATh  Julla,  oOjajaromie
COOTBETCTBYIOLIMMHU IIOJHOMOYUSAMU (J1ajie€ — NPEACTABUTEID).

1.3. TpeOoBaHus k mopsAKY HHGPOPMHUPOBAHUS O NPEIOCTABJICHUN MYHUIIUNIATbHOMI
yCayru

1.3.1. Uudopmanusi o mopsake U YCIOBUSAX WH(DOPMUPOBAHUS MPEIOCTABICHUS
MYHUIUIAIBHON YCIYTH PEI0CTaBIISACTCS:

a) HETIOCPEACTBEHHO MPHU JINYHOM MPUEME 3asIBUTENS B Y IOJTHOMOUYEHHOM OpraHe HIIH
MHOTO()YHKIIMOHATLHOM IIEHTPE MPEIOCTaBICHUS] TOCYJAPCTBEHHBIX W MYHHIUTIATBHBIX
yeIyr (nmamee — MHOTO(YHKIIMOHAIBHBIA IIEHTP), TPH HEMOCPEACTBEHHOM OOpaIlCHUH
3asBUTENSL WM €ro MpPeACTaBUTENsl B YIMOJHOMOYEHHBIM OpraH WIH THOCPEICTBOM
Tele(OHHON CBSI3W, B TOM YHCIE IyTeM pa3MenieHus Ha OQUIMAIBHOM CaiTe
YOTHOMOUYEHHOTO OpraHa B UH(GOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «HTepHeT»
(manee - opUIMATBHBIN CAaUT YTIOJTHOMOYEHHOTO OpraHa);



0) myreM pa3mMeneHus B heaepanbHOil rocyjapcTBeHHONU HH(OPMAIIMOHHOM crcTeMe
«EnuHbIl  mopTam  roCylapCTBEHHBIX UM MYHULUUNAIBHBIX  YCAYr  ((QPyHKLHI)»
(https://www.gosuslugi.ru/) (manee - EIII'Y);

B) IMyTeM pa3MElIeHHss Ha pPETMOHAIBHOM TOpTaje TOCYAApCTBEHHBIX W
MYHUIUOAIBHBIX yeayr (44gosuslugi.ru) (manee - PIITY);

) TMyTeM pa3MelleHuss Ha HWH(QOPMAIMOHHOM CTEHJI€ B  IOMEIICHHUH
YIOJIHOMOUEHHOTO OpraHa, B HH(POPMAlMOHHBIX Marepuanax (OpouIopsl, OYKIIETHI,
JIMCTOBKH, MTAMSITKH);

1) myTeM nyOnukauMu HWHGOPMAlMOHHBIX MAaTEpUaloB B CpPEICTBAaX MacCOBOM
uH(pOpMaLINK;

€) MOCPEJICTBOM OTBETOB HAa MUChbMEHHBIE 0OpaIeHHUS;

) COTPYTHUKOM OTJIeJIa MHOTO()YHKIIMOHAJIBHOTO [IEHTPA B COOTBETCTBUH C TYHKTOM
6.3 HacTosIIEro AAMUHUCTPATUBHOTO PETJIAMEHTA.

OTtBeT Ha TeneOHHBIN 3BOHOK JOJKEH COJEpKaTh MHMOPMAIMI0 0 HAMMEHOBAHUU
opraHa, B KOTOpbIii oOpaTwics 3asBUTENb, (HaMUIUIO, UMs, OTYECTBO (MOCIEIHEe - MpHU
HaJW4YUM) U JOJDKHOCTh CIENUAauCTa, NpuHsABIIEro TeledoHHbIH 3BOHOK. [lpu
HEBO3MOXKHOCTU TMPHUHABIIETO 3BOHOK CIICIHAINCTAa CAMOCTOATEIBHO OTBETUTh Ha
MOCTaBIIEHHbIE BOMPOCHI TeNne(hOHHBIA 3BOHOK IIepeagpecoBhIBaeTCs (NMEPEBOIUTCS) Ha
Ipyroe JOJKHOCTHOE JIMII0 WM OOpaTUBIIEMYCS TpakIaHUHY COOOIaeTcss HOMEP
TeneoHa, 0 KOTOPOMY OH MOKET MOJIyYUTh HEOOXOAUMYIO HH(OpMAIIHIO.

B cnywae mocTymieHusi oT 3asBUTENS OOpalleHUS B MHUCHMEHHOW (SJIEKTPOHHOI)
dbopMe oTBET Ha OOpallleHNe HATIPABIISAETCS TaKKe B MUCbMEHHOM (3JIEKTPOHHOI) popme He
no3aHee 30 KaJIeHAapHBIX THEeH co AHS peructpanuu oopaienus. [Ipu HanpaBieHun OTBETA
YKa3bIBAETCS JOJDKHOCTH JIUIA, TIOAMKUCABIIETO OTBET, a Takke (pamMuiausi, uMs, OTYECTBO
(mocnenHee - MpU HAIMYWHU) U HOMED TeledOoHa UCTIOTHUTEIIS.

1.3.2. CnpaBouHast uHopmaIis 0 MECTOHaX0XAeHUH, Tpaduke paboThl, KOHTAKTHBIX
tenedoHax YTOJIHOMOYEHHOTO OpraHa, aJpece 3JICKTPOHHOM MOYTHI YIOJIHOMOYEHHOTO
opraHa pa3MelleHa Ha opuimanpbHOM caiite YnosHoModeHHoTo oprana, EITTY, PIIT'Y.

CrpaBounas uH(OpMaIUsi O MECTOHAXOXACHHH, rpaduke paboThl, KOHTAKTHBIX
teneoHax  MHOTO(PYHKIIMOHAJBLHOTO  IIEHTpa,  aJpece  DJIEKTPOHHOW  TOYTHI
MHOT0( YHKIIMOHAJIBHOTO LIEHTpa pa3menieHa Ha opuIaIbHOM caire
MHOTO( YHKITMOHAJIBHOTO IIEHTPA.

2. CTanaapT npeaocTaBjaeHUs MyHHMIIMIIAJTbHOM YCIyTH
2.1. HauMeHOBaHMEe MYHUIIMIIAJIBHOM YCJIYTH

2.1.1. HaumeHnoBaHne MyHHIMNAIBHOW ycnyru - «llepeBon »kwiioro rnomemeHus B
HEXUJI0€ IIOMEIEHUE U HEKUIIOTO ITIOMELIEHUS B )KMJIOE TIOMEILICHUE.

2.2. HammMeHOBaHHe OPraHa, NPeAOCTABISIONIECT0 MyHHIIUIIAJIBHYIO YCIYTY

2.2.1. MyHuuunaipHas yciayra MpenocTaBisieTcsl YIpaBIeHHEM CTPOUTENbCTBA U
KaluTaJbHOrO peMOHTa A MUHHUCTpauu ropoja Koctpomsl B cooTBeTcTBUU ¢ [lonoxxeHnem
00 VYmpaBieHUU CTPOUTEIHCTBA M KaMUTAIBHOIO PEMOHTAa AJIMUHUCTpALMM TOpoJa
KocTtpomsl, yrBepxkaeHHbIM penienreM Jlymbl ropona Koctpomst ot 27 okTs0psa 2022 rona
Ne 186.

2.2.2. MHOTO(QYHKIIMOHATILHBIH LEHTP Y4acTBYET B IIPEA0CTABICHUHN
MYHHMIMIAIBHON YCIyTy B YaCTH:


http://www.gosuslugi.ru/)

a) UH(QOPMUPOBAHUS 10 BOMPOCAM MPEOCTABICHUS MYHUIIUTIAIBHON yCIyTH;

0) npuema 3asBICHMA W JOKYMEHTOB, HEOOXOAMMBIX [UIA TPEIOCTABICHUS
MYHULANTAIBHON YCIIYTH;

B) BBIJIaYM pe3yibTaTa MpeAoCTaBICHUS MyHUIIUTAIBHON YCIyTH.

2.2.3. B npenocTaBieHUd MYHULMIAIBHON YCIYTHM B paMKaX MEKBEJIOMCTBEHHOTO
MH()OPMALIMOHHOTO B3aUMOJICUCTBUS ydacTByeT YmpaBieHue @DenepalbHON CIIyXKOBbI
rOCy/IapCTBEHHOUW perucrpanuu, kagactpa u kaprorpaduu mno Koctpomckoit obGmacrtu,
VYnpasnenne  ®DenepanbHo  HamoroBo  cimykObl 1o KocTpomckoit  oGmacTw,
CIICHUAIIN3UPOBAHHBIE TOCYIAPCTBEHHBIE M MYHUIMIIAJIBHBIE OPraHU3alUy TEXHUYECKOU
uHBeHTapu3auuu o Kocrpomckoii obmactu.

2.2.4. 3asgBuTenb BIpaBe IMOAATh 3asBJICHUE O NEPEBOAE MKUJIOTO IMOMELICHUS B
HEXWJIOE IIOMEUICHUE U HEXKWIOr0 IOMEHIEHUsS B JKWIOE IOMEUIEHUE uepes
MHOTO(QYHKIIMOHAJIBHBIN ILIEHTP B COOTBETCTBHUM C COTJIAIIEHHEM O B3aUMOJIECHCTBUH,
3aKJIIOUEHHBIM MeXay AaMuHucTpauuei ropoaa Koctpombl M MHOTO(YHKIHOHAJIBHBIM
LEHTPOM B TIOpANIKE, YTBEPKACHHOM IocTaHOBiIeHUMEM lIpaBurenscTtBa Poccuiickoii
Oenepanun ot 27 centadps 2011 roma Ne 797 «O B3auMOJEHCTBUM MEXIY
MHOT0( YHKIIMOHAIbHBIMU LIEHTpaMu IIPENOCTABIICHUS rOCYJapCTBEHHBIX u
MYHHUIMIAIBHBIX YCIYT U (QelepatbHbIMA OpraHaMH HUCIIOJHUTEIBHON BIIACTH, OpraHaMu
rOCyIapCTBEHHBIX BHEOIOIKETHBIX (JOHIOB, OPraHaMU TOCYIapCTBEHHOMN BJIACTH CYOBEKTOB
Poccuiickoit @enepanuu, opraHaMl MECTHOTO camoympasieHus» (nanee - CornamieHue o
B3aMMO/ICHCTBUH), TIOYTOBBIM OTHpaBiienneM uiau ¢ nomotibio EINTY, PIITY no ¢gopme B
cootBeTcTBUU ¢ [Ipunoxxenuem Ne 2 k HacTosimieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

2.2.5. 3anpernraercs TpeOOBATH OT 3aIBUTENSI OCYIIECTBICHUS ICHCTBUH, B TOM YHCIIe
COrJIaCOBAHMUM, HEOOXOAMMBIX JUIsl MOJTYYEHUS MYHHULMIAIBHOM YCIYIM M CBSI3aHHBIX C
oOpallleHHeM B HHBIE TOCYAApCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAMOYIPABIICHUS,
OpraHu3aluy, 3a UCKIOYEHUEM MOJyYeHUS YCIYT, BKIIFOUEHHBIX B IEPEUYEHb YCIYT, KOTOPBIE
ABIIAIOTCSI HEOOXOJUMBIMH U 00s13aTENbHBIMU JIJIS TPEIOCTABICHHS MYHUIIUIAIBHON YCIIYTH.

2.3. Onucanue pe3yJabTara NpeA0CTABJICHUS MYHUIIUNIAIbHON YCIYyTH

2.3.1. Pe3ynpTatoM npenoCTaBICHHS MYHULMIIAJBHON YCIYTH SIBISETCS IPUHATOE
YIOIHOMOUEHHBIM OPraHOM pEIIEHHE O MepeBojie WM 00 OTKa3e B MNEPEeBOJE >KUIIOTO
IIOMEILEHNUS B HEKWIOE IOMEIEHNE U HEXKMIIOTO TIOMEILLEHUS B )KHJIOE TIOMEILEHUE.

2.3.2. ®opma yBegomIieHHS O TiepeBojie (OTKa3e B MEPEBOJIE) JKUIOTO (HEXHIOTO)
MOMEILEHHUS B HEXXWIOE (JKUII0€) MOMEIIEHUE YTBEPK/I€Ha IOCTaHOBIeHUEM [IpaBurenscTBa
Poccuiickoit ®@eneparuun ot 10 aBrycra 2005 roma Ne 502 «O06 yrBepkiaeHun (Gopmbl
YBEJAOMJIEHUS O MepeBoie (0TKa3e B MEPEBOJE) KUIOr0 (HEKHUIOr0) MOMEIEHHUSI B HEXKUII0e
(xumoe) mnomemenue» ([lpunoxxkenne Ne 3 k HacrosuieMy AJIMUHUCTPATUBHOMY
pErJIaMeHTy).

2.3.3. Pe3ynbTaT npegocTaBieHus MyHUIIUIIATIBHON YCIYTH MOKET OBITh MOJTYYEH:

a) B YIIOJIHOMOYEHHOM OpraHe Ha 0yMa)KHOM HOCHUTEJIE MPHU JIUYHOM OOpallleHuH;

0) B MHOTrOQYyHKIMOHAJIFHOM IICHTpE Ha OyMa)XKHOM HOCUTENIEe TpU JUIHOM
oOpalieHuu;

B) IOYTOBBIM OTIPABIICHUEM;

r) Ha EIIT'Y, PIIT'Y, B ToMm uncine B hopMe 31EKTPOHHOTO JOKYMEHTA, OIMUCAHHOTO
ANEKTPOHHOW MOAMUCHIO.

2.4. Cpok npegocTraBjieHUs MyHMIMIIAJIBbHOM YCJIYIH, B TOM YHCJIE € Y4€TOM
He00X0AMMOCTH 00pallleH!sl B OPraHu3aluy, Y4acTBYIOIIHE B IIPEAOCTABICHUH
MYHMUMIAJTbHOU YCIYTH



2.4.1. YIOMTHOMOYEHHBIN OpraH NIPUHUMAET PEUIEHHE O MEPEBOJAE WIM 00 OTKa3e B
IIEPEBOJC KWIOTO MOMEIICHUS B HEXKWIOE IMOMEIIEHUE M HEXUIOTO NOMELICHUS B KWIOE
MOMENICHUE HE MO3AHEee ueM yepe3 45 AHeill co AHS NpEeACTaBICHUS B yKa3aHHBIM OpraH
JIOKYMEHTOB, 003aHHOCTD IO MPECTABICHUIO KOTOPBIX BO3JI0XKEHA HA 3asBUTEJIS.

2.4.2. B cinydae mopaud JOKYMEHTOB B MHOTO(QYHKIIMOHAJIBHBIM LIEHTP CpPOK
MPEAOCTABICHUS] MYHMUIIMNAIBHOM YCIYyTM MCYHUCISIETCS CO JHSA TOCTYIUICHUS B
YT0JIHOMOUYEHHBIHN OpraH JOKYMEHTOB U3 MHOTO()YHKIIMOHATIBHOTO 1IEHTpA.

2.4.3. B cimyyae nogaun nokymeHToB uepe3 EIII'Y, PIII'Y cpok mpenocraBieHus
VCYHUCIISIETCS CO JIHS MOCTYIUIEHUS B YIIOJTHOMOYEHHBIN OpraH JOKyMeHTOB. Hampasinenune
npusAThIX HA EIII'Y, PIII'Y 3asBneHunit 1 JOKYMEHTOB OCYILIECTBIISIETCS C UCIOJIb30BAHUEM
€IMHON CHCTEMbI MEKBEJIOMCTBEHHOTO AJIEKTPOHHOTO B3aumojencTBus (nanee - CMOB) u
MOAKIIOYEHHOMN K Hell pernoHanbHO CMOB.

2.44. Cpox BblOAYM JOKYMEHTOB, SBISIOIIMXCS PE3YJbTaTOM MPEIOCTABICHUS
MYHHIIMITAIHOM YCIYTH - HE MO3JHEE YeM depe3 3 pabouux JIHS CO JHS MPUHSATHUS PelICHUs
B COOTBETCTBHH C MYHKTOM 3.1.3 HacTosmero AIMUHACTPATUBHOTO PETJIAMEHTA.

2.5. HopmaTuBHbI€e IPABOBbIC AKThI, PEryJHPYIOLIHeE NPeI0CTABICHUE
MYHUIUNIATBHON YCJIYIH

2.5.1. IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHUPYIOLUIUX MPEIOCTaBICHUE
MYHULUIAIBHOM yCIIyTH, pa3MeniaeTcs Ha o(pUIUaIbHOM caiiTe Y IOJIHOMOYEHHOT0 OpraHa,
Ha EIII'Y, PIIT'Y.

2.5.2. YHOmHOMOYEHHBIM opraH oOecrneYuBaeT pa3MEIIEHUE U AaKTyaJUu3aluio
HepevyHsi HOPMATUBHBIX MPABOBBIX aKTOB, PETYIUPYIOIUX IPEJOCTaBICHUE MYHUIIUITATbHON
yCIIyTH, Ha CBOEM O(QHIIMATILHOM caifTe.

2.6. UcuepnbiBaouuii nepevyeHb J0KYMEHTOB, KOTOPbIE 3asiBUTE/Ib T0JIKeH
NPeIACTABUTH CAMOCTOATEIbHO, U JOKYMEHTbI, KOTOpPbIe 3asBUTEJIb BIIpaBe
NPeACTABUTH N0 COOCTBEHHON MHUIMATHBE, TAK KAK OHM MOJJIEKAT NMPeACTABJICHUIO B
pPaMKax MeKBeJIOMCTBEHHOI0 HH(POPMALMOHHOI0 B3aUMOAeHCTBU A

2.6.1. UcuepnpiBaroiiuii nepedyeHb TOKYMEHTOB, HEOOXOAMMBIX JIJIsl TTPEIOCTaBICHHS
MYHHUIMIAIBHON  yCIyI'M, KOTOpbI€ 3asBHUTENb MPEACTABISIET CaMOCTOSTENbHO B
YTOJIHOMOYEHHBIN OpraH:

a) 3asBJIEHUE O IEPEBO/IE TIOMEILLIECHUS;

0) MpaBOyCTaHABIMBAIOIINE TOKYMEHTHI Ha EPEBOIUMOE MTOMEIICHHE (TTOATMHHUKH
WM 3aCBUETEIbCTBOBAHHBIE B HOTAPHAIILHOM MOPSIKE KOIUN);

B) IIJIaH NEPEBOIMMOI0 MIOMEUIEHUS C €r0 TEXHUYECKUM ONMCAHUEM (B CIydae, eciu
NEPEBOIUMOE MIOMEUIEHUE SIBISIETCS JKUIIBIM, TEXHUUECKHM M1aclopT TAaKOI0 OMEIIEHHUS);

I') OA3TAXKHBIH IJIaH 0Ma, B KOTOPOM HAXOAMUTCS MEPEBOAUMOE TOMEIIICHHUE;

1) TOATOTOBICHHBIH W OGOPMIICHHBI B YCTAaHOBJICHHOM MOPSAKE MPOEKT
NEPEyCTPOMCTBA U (WMJIM) MEPEIUIAHUPOBKUA NEPEBOJUMOrO MOMEUIEHUS (B clydyae, €ciiu
NEepeyCTPOMCTBO M (MJIM) NEperylaHupOBKa TPeOYIOTCS Ui OOecredyeHUs HCIONIb30BaHUS
TaKOI0 MOMEIIEHUS B KAU€CTBE KUJIOTO UM HEKUIIOTO TIOMELICHUS);

€) MPOTOKON OOIIero codpaHusi COOCTBEHHHUKOB MOMENIEHH B MHOTOKBapTUPHOM
JIOM€, COAEpKalIUil peleHne 00 UX COrJIaCuU Ha NEPEBOJ KUJIOr0 MOMEIIEHUSI B HEXKUIIOE
MOMEILICHHUE;

) COINIACHE KaXJO0ro COOCTBEHHUMKAa BCEX IIOMEIIEHUM, MPUMBIKAIOIINX K



NEPEBOAMMOMY ITOMEIIECHHIO, HAa IEPEBOJL JKUIIOTO TIOMEUIEHUS B HEKWIIOE TTIOMEIICHUE.

2.6.1.1. B ciyuae nanpasnenus 3asienus nocpencrsom EINTY, PIITY, cBenenus us
JIOKYMEHTA, YIOCTOBEPSIIOLIETO JIMYHOCTh 3asBUTEIS, MpPEACTaBUTENs (POPMUPYIOTCA MHpU
MOJTBEPKICHUN Y4eTHOH 3amucu B EnuHoi cucteme uaeHTUGUKALMKY U ayTeHTU(DHUKAITUN
(manee — ECHA) u3 coctaBa COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOW YUETHOM 3alHCH U MOTYT
OBITh IPOBEPEHBI ITYTEM HAINPABJIEHUS 3alipoca ¢ ucnoip3osannem CMOB.

B cnyuae, ecnu 3asBiIeHHE MOJAeTCs 4epe3 MPEACTABUTENA, TAKKE MPEACTABIAETCA
JOKYMEHT, MOATBEPKAAIOUIMN IOJTHOMOYMS Ha OCYHIECTBICHHUE NEUCTBUH OT HMEHH
3asBUTENSA. B KauecTBe MOKyMEHTa, MOATBEPKAAIOLIETO MOJTHOMOYHUS Ha OCYIIECTBICHUE
JEUCTBUM OT UMEHHU 3asBUTEIIS, PEICTABUTEIb BIIPABE MPEACTABUTD:

a) obOpMIIEHHYIO B COOTBETCTBHH C 3aKOHOJATeIbCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTH (111 (PU3UUECKHUX JIUIT);

0) odopmMIEeHHYIO B COOTBETCTBUM C 3aKOHOJaTeNnbCcTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTh, 3aBEPEHHYIO [1€YaThIO 3asIBUTEIISA U TOANMCAHHYIO PYKOBOJIUTEIIEM 3asiBUTEIIS
WM YIOJTHOMOYEHHBIM 3TUM PYKOBOIUTENIEM JUIIOM (AJIs1 FOPUINUYECKUX JTHIT).

B cnydae, ecnu 3asBiieHHME mopaeTcs depe3 mpencraButens nocpenactsoM EIITY,
PIII'Y, u 1OBEpEHHOCTHh MPEACTABUTENSI HM3TOTOBIIEHA B DJEKTPOHHOM ¢dopme, Takas
JIOBEPEHHOCTH JOJKHA OBITh MOJIUCAHA AJIEKTPOHHOM MOJIMUCHIO, TPeOOBaHUS K KOTOPO
YCTaHABIMBAIOTCA  3aKOHOJATeNnbCTBOM  Poccuiickoil ~ ®enepanuu, peryiIupyroluM
OTHOIIICHUSI B 00JIACTH MCIIOIb30BAHUS JICKTPOHHBIX TOAMHCEH.

YnocroBepeHHasi, COBEpILIECHHAas WJIM BbIJJaHHAs HOTApUYyCOM JIOBEPEHHOCTH
MPEICTABUTENS 3asIBUTENS B AJICKTPOHHOUM (hopMe JOKHA COOTBETCTBOBATH TPEOOBAHUSM
cratbi  44.2 OcHoB 3akoHopaTenbcTBa Poccuiickonn ®@enepanuu O  HOTapuUaTe
ot 11 deBpans 1993 roga Ne 4462-1.

2.6.2. 3asBUTENb BIOpaBE€ HE MPEICTABIATh JOKYMEHTBI, INPEIyCMOTPEHHBIE B
MOAMYHKTaX «B», «I» MHyHKTa 2.6.1, a Takke B ciaydae, €clid MPaBO HAa MEPEBOJUMOE
MOMEIICHUE 3apeTUCTPUPOBAHO B EJMHOM TOCYZapCTBEHHOM pEeCcTpe HEIBMKUMOCTH,
JOKYMEHTBI, TMPEAyCMOTPEHHbIE  TOJANYHKTOM «0» myHKTa 2.6.1  HacTosIero
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

2.6.3. JlokyMeHTBI (X KONHU WM CBEACHMS, COJIEpKAIMEecs B HUX), YKa3aHHbIE B
MOAMYHKTaX «0», «B», «r» MyHKTa 2.6.1 HacTosmero AJIMHHUCTPATHBHOTO perjaMeHTa
3aMpallvBalOTCd YIOJIHOMOYEHHBIM OPraHOM B TOCYAApCTBEHHBIX OpraHax, OpraHax
MECTHOI'0 CAMOYNPABJIEHUS U MOJBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpPraHaM WJIM OpraHam
MECTHOTO CaMOYIpaBJEHUS OpraHu3alusX, B PaACHOPSHDKEHUU KOTOPBIX HAXOJATCS
YKa3aHHbIE JIOKYMEHTBI, €CJIM 3aiBUTEIb HE TMPEICTaBWI YKAa3aHHbIE JOKYMEHTHI
CaMOCTOSITEBHO.

B coorBerctBun ¢ nynkrom 3 crateu 36 JKwiminHoro konaekca Poccuiickoin
@denepani  yMEHBIIIEHWE pa3Mepa OOIIero HMYIIECTBA B MHOTOKBApPTUPHOM JIOME
BO3MOYXHO TOJIBKO C COTJIACHsI BCEX COOCTBEHHUKOB IMMOMEIICHHUI B JAHHOM JIOME MTyTEM €T0
PEKOHCTPYKIIHH.

B cootBerctBun ¢ nynkrom 2 crateu 40 JKunminHoro konekca Poccuiickoi
®denepannu, eciid PeKOHCTPYKIHUSA, IEPEYCTPOUCTBO U (WIIH) MEpEeIIaHUuPOBKA MOMEIEHUM
HEBO3MOXXHBI 0€3 MPUCOSAMHECHHSI K HUM YacTH OOIIEero MMYIECTBA B MHOTOKBAPTUPHOM
JIOME, Ha TaKyK PEKOHCTPYKIIUIO, IEPEYCTPONUCTBO U (WJIK) MEPEISIaHUPOBKY MOMEIICHUM
JIOJDKHO OBITH TIOJIYYEHO COTJIaCHE BCEX COOCTBEHHHMKOB MOMEIIEHUM B MHOTOKBAPTUPHOM
JIOME.

YNOJTHOMOYEHHBIM OpraH, OCYIIECTBIIIOIIAN NEPEBOJ IOMEIICHUN, HE BIpPaBe
TpeOOBaTh OT 3asBHUTENS TMPEACTaBICHUE JAPYTHX JIOKYMEHTOB KpOME€ JIOKYMEHTOB,
UCTpEOOBAaHUE KOTOPHIX Yy 3asBUTENS IOMYyCKaeTcs B COOTBETCTBHH C IMyHKTOM 2.6.1



HACTOALIEr0 AJMUHUCTPATUBHOIO PETTIAMEHTA.

ITo MexBeJOMCTBEHHBIM 3allpocaM Y IOJHOMOYEHHOI'O OpraHa, yKa3aHHbIE B ab3ale
NIEPBOM HACTOAIIETO IYHKTA, TOKYMEHTHI (X KOIWU WM CBEIEHHUS, COJAEP/KALIUECS B HUX)
IIPEIOCTABIISIFOTCS TOCYIapCTBEHHBIMU OpPIaHAMM, OpraHaMU MECTHOT'O CAMOYIPABIIECHUS U
[10/IBEIOMCTBEHHBIMH I'OCYAAPCTBEHHBIM OPTaHaM MJIM OPraHaM MECTHOT'O CaMOYIPaBICHUS
OpraHu3alysIMH, B PACIOPSIKEHUH KOTOPBIX HAXOMATCS yKa3aHHBIE JTOKYMEHTBI, B CPOK HE
IPEBBIIAIONINN ATk PaboYuX AHEW CO JHS MOCTYIUIEHHS MEXBEIOMCTBEHHOIO 3ampoca B
OpraH WM OpraHu3aluIio, IPEJOCTaBISIONINE TOKYMEHT U HHPOPMALIHIO, €CIIU UHbIE CPOKU
IIOATOTOBKM W HAIpPABJICHUS OTBETa HAa MEKBEAOMCTBEHHBIM 3alpOC HE YCTaHOBJICHBI
(denepanbHBIMM 3aKOHAMHM, IpaBoBbIMU akTaMu lIpaBurensctBa Poccuiickoit @enepannu u
IOPUHATBIMA B COOTBETCTBUHU C (peiepalibHBIMM 3aKOHAMH HOPMAaTHUBHBIMU IPaBOBBIMU
akTamu cyonrekToB Poccuiickoit Deaeparum.

2.7. UcyepnibIBalOIIMii epeYyeHb OCHOBAHMI /IVIsl 0TKa3a B IpUeMe T10KYMEHTOB,
HEe00XO0TUMBIX JJIA NPEJOCTABJICHUA MYHUIUNAJIBLHOM YCJIAYTH

2.7.1. Otka3 B TmpueMe JOKYMEHTOB, HEOOXOIWMBIX I MPEIOCTaBICHUS
MYHUITUIIAILHON YCIIYTH, 3aKOHOaTeILCTBOM Poccuiickoit deaepanuu He IPeTyCMOTPEH.

2.8. UcuepnbiBaomuii nepedyeHb OCHOBAHMH /1JIsl IPUOCTAHOBJIEHUS] WM 0TKAa3a B
NpeA0CTABJICHUN MYHUIUTIAJIBbHOMN YCIYTH

2.8.1. [IpunoctanoBnenue MIPEAOCTABICHUSA MYHULUATTAJIBHON yCIIyru
3aKoHOAaTebCTBOM Pocculickoit denepannn He IPETyCMOTPEHO.

2.8.2. OTka3 B nepeBoie KUJIOTro IOMEIICHUS B HEXKHIIIOE TIOMEIEHNE WU HEKUIOTO
MOMEUICHHUS B XKHUJIO€ ITOMEIEHHE OCYIIECTBISETCS B CISAYIOMINX CIydasx:

2.8.2.1. 3agBUTENEM HE NPEICTABICHBI JOKYMEHTBI, OIPEACIICHHBIE ITYHKTOM 2.6.1
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTa, 00sS3aHHOCTD IO MPECTABICHUIO KOTOPBIX C
ydyeToM myHKTa 2.6.3 Hacrodmero AJMHHUCTPATUBHOTO perjaMeHTa BO3JIOKEHAa Ha
3asIBUTEIS;

2.8.2.2. moctymseHue B YIIOJIHOMOYEHHBI OpraH OTBETa OpraHa rocyJIapCTBEHHOU
BJAacTH, OpraHa MECTHOTO CaMOyIpaBjieHHs JHUOO TOJBEAOMCTBEHHOM  OpraHy
rOCy/JapCTBEHHOM BIIACTM WM OpraHy MECTHOIO CaMOYIpaBJIE€HHUS OpraHu3alud Ha
MEXBEJOMCTBEHHBIN 3aIlpoc, CBUIETENBCTBYIOIIET0 00 OTCYTCTBUM JOKYMEHTa U (WJIN)
uHpOopMaIMU, HeOOXOIUMBIX JIJIsl IEPEBO/Ia KUIIOT0 TOMELICHHS B HEXKHUII0€ TOMEIIEHUE WIIH
HEXXWJIOTO NTOMEIIEHMSI B )KUJIOE€ TIOMEILIEHUE B COOTBETCTBUU C MyHKTOM 2.6.1 HacTosmero
AJIMUHUCTPATUBHOTO PErjlaMeHTa, €CJIM COOTBETCTBYIOLIUI JOKYMEHT He ObLT MPEACTABIICH
3asBUTENIEM MO COOCTBEHHOW HHUUMaTuBe. OTKa3 B MEPEBOJE KWJIOrO IOMEIIEHUS B
HEXXWJIOE MOMEILEHUE WA HEXUIOTO IOMEILEHUS B KUIJIO€ IOMEILEHUE 10
YKa3aHHOMY OCHOBAHHIO JIOIIyCKAaeTCsl B CiIydae, €Clu YTIOJHOMOYEHHBIH OpraH Iocie
MOJIYYEHUS OTBETAa HAa MEXBEJOMCTBEHHBI 3alpoC yBEIOMUJ 3asBHUTENS O MOJYyYEHUU
TAaKOTO OTBETA, MPEIJIOKMI 3agBUTEII0 MPEACTaBUTh AOKYMEHT U (i) HMHGOpMAIHIO,
HEOOXOAUMBIE JIJIsl TIEPEBO/Ia KUIJIOTO TOMEILICHHUS B HEXKWJIOE NMOMEUICHUE WM HEKUIIOTO
MOMEILIEHUsI B JKWIOE [OMEIICHHEe, MpeAyCMOTpEeHHble MyHKTOM 2.6.1 Hacrosuero
AJIMUHUCTPATUBHOTO PerjaMeHTa, U He MOJIYYWI TaKue JOKYMEHTHI U (WJIM) HHPOPMAIUIO B
TEUEHHUE MATHAAIATH padounX JHEH CO THS HAIpaBJICHUS YBEIOMIICHUS;

2.8.2.3. mpeAcTaBieHUE JTOKYMEHTOB, ONpPEACIICHHBIX MyHKTOM 2.6.1 Hacrosuiero
AJIMUHHUCTPATHUBHOTO PETJIAMEHTA B HEHAJIC)KAILUNA OPraH;

2.8.2.4. HecoOmroAeHIE IPETyCMOTPEHHBIX CTaThel 22 JKUITUITHOTO KOIeKca yCIOBUI



NepeBo/ia MOMEIEHUs], 8 UMEHHO:

a) eclid JOCTYyN K MNEPEeBOJAMMOMY IOMEIIECHHI0 HEBO3MOXKEH 0€3 MCMOJb30BaHUs
MOMENICHUM, O00ECIEeYMBAIOMINX JOCTYN K JKWJIBIM TIOMEHICHUSIM, WJIH OTCYTCTBYET
TEXHUYECKas: BO3MOXKHOCTh O0OOpYyIOBaTh TaKOW JIOCTYN K JaHHOMY IOMEIICHHUIO (Tpu
NEPEBO/IE )KUIJIOTO TIOMEIIEHUS B HEXKHUIIOE TIOMEIICHHE);

0) eciau TMepeBOJUMOE TOMEIICHHUE SIBIIAETCS YacCThIO KUJIOTO IMOMEIIEHUs 100
UCIIOJIb3YeTCs COOCTBEHHUKOM JIaHHOTO MOMEIIECHUS WU UHBIM TPaKJaHUHOM B KayecTBE
MecTa TOCTOSIHHOTO TPOKUBaHMS (MIPU TEPEBOJAE JKUJIOTO IMOMEIICHHUS B HEXUIOE
MTOMEIIICHUE);

B) €CJM IPABO COOCTBEHHOCTH HA MEPEBOJMMOE MOMEILIEHUE OOpEMEHEHO IpaBamMHu
KaKUX-JILOO JINII;

T') €CIIK MOCJIe TIePEeBO/ia U3 KUIJIOTO MTOMEIICHUS B HEXUIIOE MMOMEIICHHE UCKITI0YeHa
BO3MO>KHOCTB JOCTYIIA C UCTIOJIb30BaHUEM TTOMEIICHUM, 00ECIIEUNBAIOIIUX JOCTYII K KUJIBIM
MOMEIIICHUSM;

2.8.2.5. ecnu TmpH TMEpeBOJE KBAPTUPHl B MHOTOKBAPTHUPHOM JOME B HEXKMIIOE
MOMEILIEHUE HE COOIOEHBI CIIeTYIOUINe TPEOOBaHMS:

a) KBapTHpa PacMoioKeHa Ha TIEPBOM ITaKE YKa3aHHOTO JIOMa;

0) KBapTUpa PACIIOIOkKEHA BBIIIE MEPBOTO dTa)kKa YKA3aHHOTO JI0Ma, HO MMOMEIICHHSI,
pacmooKeHHbIE HEMOCPEACTBEHHO M0 KBAPTUPOM, MEPEBOAMMON B HEXKUIIOE MTOMEIICHHE,
HE SIBJISIFOTCS KUJIBIMU;

2.8.2.6. TaKkKe HE JOMYCKACTCS:

a) MepeBOoJl KUIJIOTO TOMEIIECHUSI B HAEMHOM JIOM€ COIIMAJIbHOTO HMCIOJb30BaHUS B
HEXHUJI0€ TIOMEIIICHHUE;

0) mepeBOJ KUIIOTO MOMEIIEHUS B HEKWIOE TOMEIICHUE B IEJISIX OCYIIECTBICHUS
PEJIUTHO3HOU e TETHHOCTH;

B) MEPEBOJ] HEXKWIOTO TIOMEIIEHHUS B JKUJIO€ TTOMEIIEHUE €CIIM TaKoe MOMEIICHNE He
OTBEYACT TPEOOBAHUSM, YCTAHOBJICHHBIM MoOcTaHOBieHHEM IIpaBuTenncTtBa Poccuiickoii
®eneparun ot 28 stHBapst 2006 roga Ne 47 «O6 yrBepxaenun IlonoxkeHust o MpU3HAHUA
MOMENICHUS JKWJIBIM MOMEIICHUEM, KUJIOTO MOMEIIEHUs] HETPUTOJHBIM JJI1 MPOKUBAHUS,
MHOTOKBapTUPHOTO JIOMa aBapUHHBIM U MOJICKAIIUM CHOCY U PEKOHCTPYKIIHH, CaIOBOTO
JIoMa KHJIBIM JJOMOM M JKHJIOTO JIOMa CaJOBBIM JOMOM)» HWJIM OTCYTCTBYET BO3MOXKHOCTH
00ecreynTh COOTBETCTBUE TAKOTO TIOMEIIEHUSI YCTAHOBICHHBIM TPEOOBAHUSIM;

I') HECOOTBETCTBUE MIPOEKTA NIEPEYCTPONCTBA U (MJIN) MEPEINIAaHUPOBKU TOMEIICHUS B
MHOTOKBapTUPHOM JIOM€ TPEOOBAHUSAM 3aKOHOIATEIHCTBA.

2.8.3. HenonydeHne niM HECBOEBPEMEHHOE MOJIyYEHUE JIOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.6.1 AJIMUHHUCTPATMBHOTO pETJIaMEHTa W 3alpoOILIECHHBIX B TOCYAapCTBEHHBIX
opraHax, OpraHax MECTHOTO CaMOYIPaBJIE€HUS U TOABEIOMCTBEHHBIX TOCYAAPCTBEHHBIM

OpraHam Wjd OpraHaM MECTHOI'O CaMOYIPABJIECHHS OPraHU3alMAX, B PACIOPSIKECHUN
KOTOPBIX HAXOJATCS YKa3aHHbIC JOKYMEHTBI, HE MOXKET ABJISATHCS OCHOBAHUEM JIJISI OTKA3a B
MEPEBOJIC )KUJIOTO MTOMEILIEHUS B HEXKUIIOE TTOMEIICHUE UITA HEXKUIIOTO TTOMEIICHUS B JKUJI0€
ITOMEIIICHUE.

2.9. IlepedeHnnb ycayr, KOTOpbIe SIBJSIOTCA HEOOX0AUMbBIMH U 00s13aTeIbHBIMU IS
NPeI0CTABJICHUS MYHHMIMIIAJIBbHOM YCJIYITH, B TOM YHCJIE CBEACHUS O IOKYMEHTe
(1oxkymeHTax), BbI1aBaeMOM (BbIAaBaeMbIX) OPraHU3alUsIMH, Y4aCTBYIOIIMMH B

NpeJoCTaBICHUY MYHUIUNIAIbHON yCIyTrH



2.9.1. VYcayru, KoOTOpble SBISAIOTCS HEOOXOJUMBIMM U 00S3aTEIbHBIMU IS
PEJOCTaBICHNS MyHULIUTIAIBHOMN YCIIyTH:

a) yciayra IO IOATOTOBKE IPOEKTa MepeycTporcTBa M (WIM) NeperiaHupOBKU
NEPEeBOJIMMOTO TMOMEIIeHUsl (B cliydae, €clid MEepeyCTpOMCTBO M (WJIM) MeperuiaHupOBKa
TpeOyroTcs g obecreueHusl UCIOIb30BaHUs TaKOrO MOMEIEHUS B KaUYeCTBE KHIJIOTO WU
HEXHUJIOTO TIOMEIICHHUS );

0) opopMiieHHE TOKYMEHTA, YAOCTOBEPSIOIIETO MpaBa (IMTOJTHOMOYHS ) PEICTABUTEIIS,
B CJTy4ae, eciii 3a PeI0OCTaBICHUEM MYHUIIUNIANBHON yCcIyru oOpaiaercs npeacTaBUTeNb.

2.10. Iopsinok, pa3Mep U OCHOBAHUS B3MMAHNS IrOCYIAPCTBEHHOM MOMIJIMHBI WJIH
HHOI MJIAaThI, B3MMAaeMOM 32 Npea0cTaBJIeHne MyYHUIMNAJbLHOM YCJIYyTH

2.10.1. IlpemocraBiieHME MYHULUNAIBHOW YCIYTH OCYLIECTBIAETCS OecCIiaTHO,
rocyJapCTBEHHas IMOUUIMHA HE yIJIAYUBAETCS.

2.11. Ilopsinok, pa3Mep U OCHOBAHUSA B3MMAHUS IJIATHI 32 MPeI0CTABJIEHUE YCOYT,
KOTOpbIe ABJISIIOTCH HEOOXO0AMMBIMH M 00513aTeJIbHBIMH JIJI1 IPEI0CTABJICHUSA
MYHHUIIUNIATBHOMN yCJIYTd, BKIOYAass HHGOPMAIMIO 0 METOINKeE pacyeTa pasmMepa
TAKOH IIATHI

2.11.1. Tlopsigok, pa3Mep ¥ OCHOBAHHS B3UMAaHMUS IJIATHI 32 MPEIOCTaBICHUE YCIIYT,
YKa3aHHBIX B IMyHKTe 2.9 HacTosmero AJIMHHHCTPATUBHOTO PErJIaMEHTa, OIpeiesercs
OpraHu3aIUsIMHU, IPETOCTABISIOMIUME TaHHBIC YCIYTH.

2.12. MakcuMaJIbHbII CPOK 0KMJIAHMS B 0YepeaH MPH Mmojade 3ampoca o
NpeaoCTABJICHUN MYHUIIUIIAIBbHON YCJIYTH U NIPU MOJYYEHHH pe3yJibTaTa
NPeI0CTABJICHUSI MyHHIMNIAJIbHOM YCJIYTH

2.12.1. MakcumanbHbIii CPOK OXHAAHUS B O4YEpeOu IpU MOoJaye 3asiBICHUS O
NPEOCTaBICHUH MYHULUIAIBHOW YCIYIM M TpU TONYYEHHHM pe3yjbTaTa JaHHON
MYHULUIIAJIBHON yCIIYT'H HE JOJDKEH IPEBBIATh 15 MUHYT.

2.13. Cpok ¥ NOPAIOK PerucTpany 3anpoca 3asiBUTeJIs 0 PeA0CTABJICHUHU
MYHUIIUNIAJIBHOU yCJIYyTIH

2.13.1. 3asgBneHue O MNPEAOCTABICHUU MYHHUIMNAIBHOM YCIYyTH, MPEACTaBICHHOE
3asIBUTEJIEM JIMYHO JIMOO0 €ro MpeICTaBUTENIEM, PETUCTPUPYETCS Y TOTHOMOYEHHBIM OPraHOM
B TeueHHe | pabouero JHS C 1aThl MOCTYIJICHUS TAKOTO 3asBJICHUS.

2.13.2. 3agBneHue O MNPEAOCTABICHUU MYHULMNAIBHOW YCIYTH, MPEICTaBICHHOE
3asgBUTENEM JMOO €ro MpeACTaBUTEIeM 4Yepe3 MHOrO(pYHKIHMOHAIBHBIA  LIEHTP,
peructpupyercst Y moJIHOMOUEHHBIM OPraHOM B JICHb OCTYIUICHUS oT
MHOTO()YHKITMOHAJIBHOTO IIEHTpA.

2.13.3. 3asBnenue, mnoctynuBiiee B dnekTpoHHoi ¢opme Ha EITY, PITY
peructpupyercss YOJIHOMOYEHHBIM OPTaHOM B ICHb €r0 OCTYIUICHUS B CTy4ae OTCYTCTBHUS
aBTOMATUYECKOU peructpauuu 3amnpocos Ha EIII'Y, PIITY.

2.13.4. 3asBieHue, TOCTyNHUBIIEE B Hepaboyee BpeMs, PErHCTPUPYETCS
Y10JIHOMOUEHHBIM OPTaHOM B MEPBbIN pabounii A€Hb, CAEAYIOLUHI 32 JHEM €TI0 MOITYUECHHUS.

2.14. TpeGoBaHus K NOMEIIEHUSIM, B KOTOPBIX NPEAOCTABJIACTCH MYHUIUNIAJIbHAS



yCJIyra, K 3aJIy O:KUAAHUsI, MeCTaM /ISl 3a1I0JTHEHH I 3al[POCOB O MPeI0CTABJICHUH
MYHMIUNAJIBLHOM YCJIYTH, HHPOPMANMOHHBIM CTEHIaM ¢ 00pa3naMy UX 3aN0JTHEHUS U
nepevYHeM JOKYMEHTOB, HE00XO0AUMBIX JJISl MPeA0CTABJICHUS MYHUIUNAJIBLHOM YCJIyTH,
B TOM YHCJIe K 00ecre4eHNI0 JOCTYNHOCTH IJI HHBAJIU/I0B YKA3aHHBIX 00bEeKTOB B
COOTBETCTBHH € 3aKOHOAATEJIbLCTBOM Poccuiickoil @egepaiuu 0 COUAIBHOM 3al[UTe
HHBAaJHI0B

2.14.1. [Tomemienus  YNOJHOMOYEHHOTO  OpraHa ISl  MOPeJAOCTaBICHUS
MYHUIUIIATBHON YCIYyTU pa3MELIAloTCs Ha NEPBOM dTa)xe 37aHus, 000pYI0BAHHOTO
OTJAENbHBIM BXOJOM, JIMOO B OTACJIBHO CTOAIIEM 3AaHUU JIE CBOOOJHOTO JOCTYIa
3asgBuTeneil. IlepenBukeHrHe MO TOMENIEHUSM YIIOJIHOMOUYEHHOTO OpraHa, B KOTOPBIX
MPOBOAUTCS MPUEM 3asIBJICHUS U TJOKYMEHTOB, HE JTOJDKHO CO3/1aBaTh 3aTPYIHEHUI AJIs UL
C OTPAaHUYEHHBIMU BO3MOKHOCTSMHU 37I0POBbSI.

[Ipu pacmnonoxkeHuu MOMENIeHHUs] YTOJIHOMOUYEHHOTO OpraHa Ha BEpPXHEM 3Taxe
CHEIUANNUCTH YTIOJTHOMOYEHHOTO OpraHa o0s3aHbl OCYIIECTBISATh MPHUEM 3asBHUTENCH Ha
MIEPBOM ITaXKE, €CITU IO COCTOSHUIO 3/I0POBbsI 3aABUTENIh HE MOXKET MOJAHATHCS IO JIECTHHUIIE.

Ha Ttepputopun, npuiieraromei K 34aHU0 Y IIOJTHOMOYEHHOTO OpPTraHa, OPraHu3yIoTCs
MecTa IS TapKOBKM aBTOTPAHCIIOPTHBIX CPEJCTB, B TOM YHWCJIE MeCTa JUIsi MapKOBKHU
aBTOTPAHCIIOPTHBIX CPEJCTB MHBAIHIOB (HEe MeHee 10 MpoILeHTOB MECT, HO HE MEHEe OJTHOTO
MecTa), JOCTYII 3asiBUTENIEH K MAPKOBOYHBIM MECTaM SIBJISICTCS OECIIIaTHBIM.

[Tomemenne YNoOIHOMOUYEHHOTO OpraHa Mg TpHeMa 3asBUTENeH o00opymayeTcs
WH(OPMAIIMOHHBIMY CTEHJIAMU, Ha KOTOPBIX pa3MeniaeTcsi hopMa 3asiBJICHUS C 00pas3IioM ee
3aMOJIHEHUS U IEPEUEHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTABICHUS] MYHUIIMTIATIHHOM
YCIIYTH.

[Tomemienus, B KOTOPBIX OCYILIECTBISIOTCS JCUCTBHS TIO TMPEIOCTABICHUIO
MYHHIIMIIAIBHON YCIyrd, 00eCeYnBAIOTC KOMITBIOTEpAMHU, CPEIICTBAMU CBSI3M, BKIIOUAs
JOCTYN K WH()OPMAIMOHHO - TEJICKOMMYHUKAIIMOHHOW ceTu «MHTEpHET», OPITEeXHUKOM,
KaHIIETSIPCKUMU TIPUHA]JICKHOCTIMHU, HHPOPMAITMOHHBIMU U CIPABOYHBIMU MaTepHallaMu,
HArJsiqHOW WHMOpMaIMeil, CTyIbIMH W CTOJAMH, CPEJCTBAMHU TIOXKAPOTYIICHUS U
OTIOBEIICHUS O BO3HWKHOBEHWM YPE3BBIYAWHON CHUTyallud, JOCTYIIOM K PErHOHAIbHOU
CMDB, a Taxke obecreuynBaeTcsi JOCTYIMHOCTD JIJIsi MHBAIUAOB K YKa3aHHBIM TTOMEIICHUSM
B COOTBETCTBUHU C 3aKOHOAATeNbCTBOM Poccuiickont denepannu O COLMAIBHOM 3alIUATE
WHBAJIU]IOB.

3aJ1 o’KMIaHMs], MECTa JIJIs 3aMIOJIHEHUS 3alIPOCOB U IIpUeMa 3assBUTENEH 000pYyIOTCS
CTYJIbSIMU, U (WJIN) KPECEIbHBIMU CEKIUSAMMU, U (UITN) CKAMbSIMHU.

Nudopmanrionnble  MaTepuaibl, NpeIHa3Hau€HHblE i1 WHGOPMUPOBAHUS
3asBUTENIC O TOpPSAJKE TMPEAOCTABICHUS MYHMIIMIAIBHOM YCIYTH, pa3MeIIaloTcs Ha
WH()OPMAIIMOHHBIX CTEHJAaX, PACIIOI0KEHHBIX B MECTax, 00CCIEeYNBAIOIINX JOCTYI K HUM
3asBUTENEN.

Nudopmanrionnble  MaTepuaibl, NpeIHa3Hau€HHblE i WHGOPMUPOBAHUS
3asBUTENIC O TOpPSAJIKE TMPEAOCTABICHUS MYHHMIIMIAIBHOW YCIYTH, pa3MelIaroTcs Ha
WH(OPMAIIMOHHBIX CTEHJaX, PACIOJIOKEHHBIX B MECTaX, 00ECIEUNBAIONINX JTOCTYIl K HUM
3assBUTENIC, W OOHOBISAIOTCS TIPU WM3MEHEHUW 3aKOHOJATENIbCTBA, PETYIUPYIOMIETO
MPEA0CTABICHHE MYHHUITUTIATLHON YCIIYTH, U CIPABOYHBIX CBEJACHUI.

NudopManioHHble CTEHIBI JOJDKHBI paclojiaraTbCsi B MeECT€, JOCTYIHOM JIJis
IPOCMOTpA (B TOM YHCJIIE MIPH OOJBIIOM KOJTUYECTBE OCETUTENEH).

2.14.2. Jlns oOecrneueHusi AOCTYIMHOCTH TIOJYYEHHUS MYHHIMIIAIBHON YCIyTu
MaJOMOOUIILHBIMU TPYIIIaMU HACEJICHUS 3JaHUS U COOPY)KCHHS, B KOTOPHIX OKa3bIBACTCS
yciyra, 000pyayroTcesi coryiacHo HopMmaTuBHBIM TpeboBanusim «CII 59.13330.2020. Ceox



npaBui. JOCTYITHOCTh 3MaHUN W COOPYKEHUU 11 MajJOMOOWJIbHBIX TPYII HaceJIeHUS.
CHull 35-01-2001».

B xabuneTe mo mpueMy MaJOMOOWIIBHBIX TPYIIT HACEICHUS UMEETCS MEIUITUHCKAS
anTeyka, MUTheBas Boda. IIpm HEOOXOOUMOCTH COTPYAHHUK YIIOJHOMOYECHHOTO OpraHa,
OCYIIECTBIISIONTUHN TTPHUEM, MOXKET BbI3BaTh KapeTy HEOTI0KHOU CKOPOM TTOMOIIIH.

[Ipu oOpamieHnn TpakJAaHWHA C HAPYIICHUSIMH (DYHKIIMH OIMOPHO-IBUTATEIHLHOTO
anmapaTa paOOTHHUKH YTIOJJHOMOYEHHOTO OpraHa MpeANPUHUMAIOT CISIYIONTUe ACHCTBUS:

a) OTKPBIBAIOT BXOJHYIO JIBEpPh WU TIOMOTAIOT TpakIaHWHY OCECHPENsATCTBEHHO
MOCETUTh 37aHUE YIIOJTHOMOYEHHOTO OpraHa, a TakkKe 3apaHee MNPeaynpekIaroT o
CYIIECTBYIONUX Oaphepax B 3JaHUH;

0) BBISICHSIOT 11€J1b BU3UTA IPakIaHWHA U COMPOBOXKAAIOT €T0 B KAOMHET IO MpUEeMY
3asBJICHUS;

B) ITOMOTAIOT TPAKIAHUHY CECTh Ha CTYJI WJIH PACIoJIaraloT KPeciao-KOJSICKY y CToJia
HaIPOTHB CIEIUATNCTA, OCYIIECTBIISIFOIIETO MPHUEM;

I') COTPYAHHK YIIOJHOMOUYEHHOTO OpraHa, OCYIIECTBISIONIUN TMpUEM, MPUHUMAET
TpaXJIaHWHA BHE OYEpead, KOHCYIbTHUPYET, OCYHISCTBISICT MPUEM 3asBICHHUS C
HEOOXOMMBIMU JOKYMEHTAMH, OKa3bIBAaCT TOMOIIL B 3aMOJHEHUU OJAHKOB, KOMUPYET
JTIOKYMEHTHI;

1) TI0 OKOHYAaHWW TPEIOCTABICHUS MYHHUIUIAIBHOW  YCIYTH  COTPYIHHUK
YTOTHOMOYEHHOTO OpraHa, OCYMIECTBIISIONUN MPHEM, TOMOTAeT T'PAKIAHUHY IMOKHHYTH
KaOWHET, OTKPBIBACT JBEPHU, CONMPOBOXKIACT TPpaKIaHUHA J0 BHIXOJA U3 3aHUS M ITIOMOTaeT
MMOKUHYTH 3/IaHHE, MepelacT rpakJIaHiHa COMPOBOKIAIONMIEMY JIHUILy WM IO €ro YKeJIaHUI0
BBI3BIBAET ABTOTPAHCIIOPT M OKA3BIBACT COACHCTBUE TIPU €0 MOCAJIKE.

[Ipu oOparmieHny rpakaaH ¢ HEIOCTATKaMU 3pCHHUS PAOOTHUKH YTIOJIHOMOUYEHHOTO
opraHa MpeANPUHUMAIOT CIICIYIONINe JEeHCTBHS:

a) COTPYAHHK YIIOJHOMOUYECHHOTO OpraHa, OCYIIECTBISIONIUN IMpHEM, NMPUHUMAET
rpaXJIaHWHA BHE OYEPEIH, TIOMOTaeT COPUEHTUPOBATHCS, CECTh HA CTYJ, KOHCYJIBTHPYET,
BCITyX TIPOYHUTHIBAET JIOKYMEHTHI M JaJiee 110 HeOOXOAMMOCTH MTPOU3BOINUT MX BblIady. [Ipu
OOIIEHNH C TPAKIAHWHOM C HEJAOCTaTKaMH 3pEHUsS  HEoOXoauMo  oOmaThes
HEMOCPEJCTBEHHO C HUM CaMHM, a HE C COINPOBOXIAIONIMM €ro JIUIOM, B Oecele
MOJIb30BaTHCSI OOBIYHOM PAa3rOBOPHOM JIEKCUKOM, B TOMEIICHUH HE CIIETYeT OTXOAUTh OT HETO
0e3 peaynpexKACHUS;

0) COTpyTHUK YTIOJJHOMOYEHHOTO OpraHa OKa3bIBacT ITOMOIIb B 3aIIOJTHCHUH OJIAaHKOB,
KOITUPYET HEOOXOJIMMBIE JTOKYMEHTHI. J[Jis TMoAmwcaHus 3asBICHUS IOABOJUT JHUCT K
aBTOpPYYKE TpakJIaHWHA, IIOMOTAcT COPUEHTHUPOBAThCA W TmoamucaTh Onank. Ilpu
HEOOXOMMOCTH BBIIAIOTCS IMAMSATKH JIJIS CTA00OBHISIINX ¢ KPYITHBIM IIPHQPTOM;

B) 10 OKOHYAHWU TMPEJAOCTaBICHUS MYHUIUNAIBHOW YCIYIH COTPYIHHUK
YTOJTHOMOYEHHOTO OpTaHa, OCYHICCTBIISIONINN TMpPHUEM, TTOMOTaeT TPakJIaHWHY BCTaTh CO
CTyJIa, BBIWTH U3 KaOWHETa, OTKPHIBACT JBEPH, COMPOBOXKIACT T'PaKJaHWHA K BBIXOIY W3
3MaHMs, W TPOBOXKACT Ha YIHWIlYy, 3apaHee MPEAYNPETUB IMOCETUTENS O CYIIECTBYIOIIMX
Oappepax B 37aHHM, MepefacT TrpakJIaHWHA COMPOBOXKJIAIOIIEMY JIMIY WIM TIO JKEITaHHIO
rpaXKJIaHIHA BBI3BIBAECT aBTOTPAHCIIOPT.

[Tpu oOpamennu rpaxxaaHuHa ¢ JedeKTaMu cilyxa paOOTHUKH YTIOJTHOMOYEHHOTO
oprasHa NnpeANPUHUMAIOT CISAYIOINE ACHCTBUS:

a) COTPYJHUK YTIOJIJHOMOUECHHOTO OpraHa, OCYIICCTBISAIONIUNA MpPUEM TpaxkIaH C
HapYIICHUEM CyXxa, 0OpaliaeTcsi HeMOCPEICTBEHHO K HEMY, CIIPAIIMBACT O IEIH BU3UTA U
JACT KOHCYJBTAIMIO Pa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PEYH, MPH 3TOM CMOTPHUT B JIUIIO
MIOCETUTEJIS,, TOBOPUT SICHO, CJIOBA JOTIOIHICT MOHATHBIMHU JKECTaMHU, BO3MOXHO OOIICHHE B
nuchMeHHOU popme b0 uepe3 mepeBOTINKA KECTOBOTO S3bIKa (CYpIOTEePEBOIUNKA);



0) COTpYIHUK YTOJIHOMOYEHHOIO OpraHa, OCYIIECTBISIOIIUNA MpPUEM, OKa3bIBaeT
MOMOIIlb W COJICUCTBUE B 3alOJIHEHHHM OJIAHKOB 3asBJICHUI, KOMHPYET HEOOXOJMMBbIE
JIOKYMEHTHI.

2.143. TpeboBanus K KOMGPOPTHOCTH H  JIOCTYMHOCTH TIPEIOCTABICHUS
MYHHUIMIAIBHONM  yCIyTM B MHOTO(QYHKIIMOHANBHBIM  IIEHTP  YCTaHABJIMBAIOTCS
noctanoBieHueM [IpaBurensctBa Poccuiickoit @eneparuu ot 22 nexadps 2012 roga Ne
1376 «O06 ytBepxaenun I[lpaBun opraHuzanuu JEsSTEIHBHOCTH MHOTO(YHKIIMOHAIBHBIX
LEHTPOB IPEIOCTABICHHS TOCYAAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYI».

2.15. Iloka3aTe/u JOCTYITHOCTH U KAa4eCTBAa MYHUIIMIIAJIbHON yCJIYIH

2.15.1. Konn4ecTBO B3aUMOJEHCTBUN 3asIBUTEIISI C COTPYIHUKOM Y TIOJITHOMOYEHHOTO
oprasa MnpH IpeI0CTaBICHHA MYHUITUIAIBHON yCITYTH - 2.

[IponomKUTENBHOCTD B3aUMOJECHCTBUIA 3asiBUTENS c COTPYAHUKOM
Y1OJIHOMOUEHHOTO OpraHa MpU MPEJOCTAaBICHWHM MYHUIMIAIBHOW yclIyru - He Oolee
15 MunyT.

Bo3moxHOCTh monyyeHus: MHGOPMALMM O XOJIe MPEIOCTaBICHHUS] MYHHUIIUIAIbHOM
yCIyTd, B TOM 4YHUCII€ C HCHOJb30BaHHEM HH()POPMALMOHHO - TEJIEKOMMYHUKALMOHHBIX
TEXHOJIOTHM.

2.15.2. HMHpIMM 1DOKa3aTeJsIMM KadecTBa MW JOCTYNHOCTH IPEIOCTABICHUS
MYHULUTAIBHON YCIIYTU SIBISIOTCS:

a) pacHoJI0KEHHOCTh MOMEIIEHUH Y TIOJIHOMOYEHHOI'O OpraHa, peHa3HauYeHHbIX 15
NPEIOCTaBICHNUS MYHUIIMIAIBHOMN YCIIYTH, B 30HE JOCTYITHOCTHA K OCHOBHBIM TPAHCIIOPTHBIM
MarucTpaisim;

0) creneHb MH(DOPMUPOBAHHOCTU 3asBUTENS O TMOPSJKE IPEIOCTABICHUS
MYHULIUOAIBHOM YCIyrH (JOCTYNHOCTh HMH(OPMAaLMU O MYHHUIMIAIBHOW YCIyTE,
BO3MO>KHOCTb BbIOOpa crioco0a mosiydeHust ”HPOopMaIum);

B) BO3MOXHOCTh BbIOOpa 3asBHUTENEeM (QopM oOpaiieHuss 3a MOJTyYeHHUEM
MYHULUMTAIBHON YCIIyTH;

I') JOCTYIHOCTbh OOpalieHHs 3a MpPeOCTABICHUEM MYHUIMNAIbHOW YCIyTH, B TOM
YyClie U1 JIUL] C OFPaHUYEHHBIMU BO3MOXHOCTSIMU 3710POBbS;

1) CBOEBPEMEHHOCTb MPEJOCTABICHUS MYHULMIIAIBLHON YCIYTH B COOTBETCTBUHU CO
CTaH/JApTOM €€ MPEAOCTABICHUS;

€) COOJII0ICHHE CPOKOB TIPEIOCTABICHHUS] MYHULMIAIBHOM YCIYTM M CpPOKOB
BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEIyp MPH MPEIOCTaBICHIUH MyHUIIUTIAIIBHON YCITyTH;

) BO3MOXKHOCTD IOJIy4€HUSI HHPOPMAIIUU O XO/1€ MPEI0CTABICHUS MYHHUIIUITAIbHON
YCIIYTH;

3) OTCyTCTBHE OOOCHOBAHHBIX »ajlo0 CO CTOPOHBI 3asBHUTENS MO pe3yjbTaTam
IPEOCTaBICHNS MyHULIUTIATBHON YCIIyTH;

M) OTKPBITBIM JOCTYN Ui 3asBUTeNs K HHPOpMAIMM O TMOPAJKE U CpoKax
NPEeIOCTaBICHNUS] MYHULIUNIAJbHOW YCIYTH, MOpsaKe 00KanoBaHus AecTBU (Oe31eiCTBIS)
YTHOTHOMOUEHHOTO OpraHa, pyKOBOIUTENS YIOJTHOMOYEHHOTO OpraHa Ju0o CHenuaincTa
VY10JIHOMOUYEHHOTO OpraHa;

y) Hauuyue HeoOXOIMMOIrOo U JIOCTaTOYHOTO  KOJIMYECTBAa  CIICLIMAIUCTOB
Y1O0JIHOMOUEHHOTO OpraHa, a TakKe MOMELIEHUN YTOJIHOMOYEHHOI'O OpraHa, B KOTOPBIX
OCYLIECTBIISIETCS IPUEM 3aBJICHUN U JOKYMEHTOB OT 3asIBUTEIISL.

2.15.3. YIOTHOMOYEHHBIM OPraHOM OOECIEYUBAETCS CO3JAaHUE MHBAIUJAM U UHBIM
MaJIOMOOMJIbHBIM TPYIIIaM HACEJIEHUS CIEIYIOUINX YCIOBUN JOCTYTHOCTH MyHUIIUTIATbHON
YCIYTH B COOTBETCTBUU C TPEOOBAHUSAMHU, YCTAHOBJICHHBIMHU 3aKOHOAATEIHHBIMU M WHBIMU



HOPMAaTUBHBIMU ITPAaBOBBIMU aKTaMHU:

a) OKa3aHWE WHBAIUIAM TOMOIIN, HEOOXOIUMOU /ISl TTOTYYCHHS B TIOCTYITHOU ISt
HUX (popMe uHbOpPMAIMK O MpaBWIaX MPEIOCTABICHUS MYHULUMAIBHOW YCIYTH, B TOM
yrciie 06 opopMIeHUH HEOOXOIUMBIX JUIs TOyYEHUS MYHUIIUTIATBHOU YCIYTH JOKYMEHTOB,
O COBEpUICHUH HMHU JPYTUX HEOOXOAUMBIX Ui TOJYyYeHHUs MYHUIIUINAIBHOW yCIyru
JICHCTBUI;

0) mpenocTaBlieHWE MYHUIIMNAIBHOM YCIyrM WHBaJIWAAM MO CIyXy, TMpHU
HEOOXOJIMMOCTH, C HCIIOJIb30BAHHEM PYCCKOTO >KECTOBOTO S3bIKa, BKIIIOUas obOecrieueHue
JIOTIyCKa B MOMEIIEHUE CYPAONIEPEBOTUNKA, TU(IOCYpIONEPEBOAUNKA;

B) OKa3aHUE MOMOIIN UHBAIUIAM B IIPEOI0JICHIU 0apbepOB, MEIIAIONIUX OTYYCHUIO
MYHULUIIAJIBHON YCIIYTH HapaBHE C APYTUMU JTULAMHU.

2.15.4. ITpu npegocTaBIeHUU MYHULIMIIAIIBHOM YCIIYT'H B3aUMOJIEHCTBHE 3asIBUTENS CO
CIICUAIIUCTOM YTIOJHOMOYEHHOIO OpraHa OCYIIECTBIISIETCS MPHU JIMYHOM OOpallieHuu
3asIBUTEJIS:

a) JUIsl MOJy4eHHs MHQPOpPMAIMU 10 BOMPOCAM MPEIOCTABICHHUS MYHUIIUTATBHOU
YCIYTH;

0) JU1s1 TO/1auu 3asiBJICHUS U IOKYMEHTOB;

B) IS TIOJIy4eHUSI UH(POPMAIH O XOJI€ PEIOCTABICHNS MYHUITUTIAIBHON YCITyTH;

T) JIsl TOJIyYEHUs pe3yJIbTaTa MPeAoCTaBICHUS MyYHULIUITAIBHOW YCIIYTH.

[TponomKUTENEHOCTD B3aHUMOJICUCTBHUS 3aBUTECIISI co CIICIUAIICTOM
YI0THOMOUYEHHOI'0 OpraHa He MOKET MPEBbIIATh |5 MUHYT.

2.15.5. TlpenocTaBieHre MYHUIIMITAIBHOW YCIYTH B MHOTO(YHKITMOHAIBHBIA IEHTP
BO3MOXXHO TMpH HaJW4YMH 3aKiaod4eHHOro CorjameHdss O B3aUMOACHCTBUHM MEKIY
VYT0JITHOMOYEHHBIM OPTaHOM U MHOTO()YHKITMOHATBHBIM IIEHTPOM.

YnonmHoMoueHHBI  opraH  obecrieuuBaeT  MHMDOPMHpPOBAHUE  3asBUTENS O
BO3MOXXHOCTH TIOJIYYCHHMs] MYHHUIIMIAJIBHOW YCIyrd Ha 0a3ze MHOTrOQyHKIIMOHAIBEHOTO
HeHTpa. B ciydae mojaum 3asBIEHUS O MPEIOCTABICHUM MYHULMNAIBHOW YCIYIM B
MHOTO(QYHKIITMOHAIBHBI IIEHTP HEMOCPEICTBEHHOE TMPEAOCTABICHUE MYHUIIUNAIBHON
YCIYTH OCYLIECTBISAETCS Y TOJTHOMOYEHHBIM OPraHOM.

2.16. Unble TpeOGOBaHMSI, B TOM YHCJI€ YYUTHIBAIOIINE 0COOCHHOCTH MPEA0CTABICHUS
MYHHMUMIAJIbHOM YCJIYTH M0 IKCTEPPUTOPUAIBLHOMY NPHHIMILY U 0COOEHHOCTH
NpeJ0CTaBJICHUS MyYHMIMIIAJIBbHOM YCJIYIH B JJIEKTPOHHOM (popme

2.16.1. 3asBuTenb NpeaOCTaBIAECT JOKYMEHThI B OpraH, OCYIIECTBISIOMINI EpeBO
MOMEUICHHS, TI0 MECTYy HaxXOXJCHHUS IMEPEeBOJUMOI0 MOMELICHHS] HETOCPEICTBEHHO JINOO
yepe3 MHOTO(YHKIIMOHAJIBHBIN LIEHTP B COOTBETCTBUHU C 3aKIIOYEHHBbIM UM CoriainieHuem o
B3aMMOJIEUCTBUU.

2.16.2. 3asgBuTenb BIpaBe 0OPATUTHCS 32 IPEIOCTABICHUEM MYHUIIUIIATBLHOU YCITYTH
U MOJaTh JOKYMEHThI, yKa3aHHble B MyHKTe 2.6.1 HacTosmero AJIMHUHUCTPATUBHOIO
periamenTa B anekTpoHHOUM dopme uepes EINTY, PIIT'Y ¢ ucnons3oBaHUEM AIEKTPOHHBIX
JOKYMEHTOB, TOJIMUCAHHBIX 3JEKTPOHHON MOJNHCHI0 B COOTBETCTBHM C TPEOOBAHHUSIMHU
®enepanbHoro 3akoHa ot 6 anpens 2011 roga Ne 63-D3 «OO6 351€eKTPOHHON MOATTUCH.

VYnonHoMoueHHBI ~ opraH  obOecrieuuBaeT  MHGOPMHpPOBAHUE  3asBUTEN O
BO3MOXKHOCTH IIOJIYYEHUs] MyHULIMNIAIBHOM ycayru uepes EINTY, PIIT'Y.

Obpamenue 3a myHunumnaasHon ycmyroit uepe3 EII'Y, PIII'Y ocymectBnsiercs
IyTeM 3aloJHEHHs] HMHTEPAKTHUBHON (OpMbI 3asBieHus ((pOpMHUpOBaHHS 3ampoca O
NpPEIOCTABICHUH MYHHMIMIAIBHON  yCIyTHU, COAEpXKAaHUE KOTOPOTO COOTBETCTBYET
TpeOoBaHUAM (OPMBI 3asBICHUS, YCTAaHOBJICHHOM HACTOSIIUM AJMUHUCTPATUBHBIM



periiaMeHToMm) (Jajee - 3ampoc).

OOpamenne 3asBUTENsT B YIOJTHOMOYEHHBIH OpraH yKa3aHHBIM —CIIOCOOOM
obecrieurBaeT  BO3MOXKHOCTh  HANpaBlI€HUS U TOJYYEHUS  OAHO3HAYHOM
KOH(QUICHIIMAIBHOW HHPOpMAllUK, a TaKKe MPOMEKYTOUHBIX COOOILIEHUN M OTBETHOU
uH(OPMALIUK B 3JIEKTPOHHOM BHJI€ C HUCIIOJIB30BAHUEM DJIEKTPOHHOM MOMUCH B MOPAJIKE,
IIPEAYCMOTPEHHOM 3aKOHOAATeNbCcTBOM Poccuiickont denepanun.

2.16.3. Ilpu mpemocTaBlIeHHH MYHUIMNAIBHOW YCIyTd B JJIEKTPOHHOW (opme
nocpenctsom EIITY, PIIT'Y 3asButento obecreunBaeTcs:

a) moJiyueHue uHGOpMalUK O MOPSAKE U CPOKaX MPEAOCTABICHUS MYHUIIUITATIBHON
YCIIYTH;

0) 3amuch Ha MpHeM B YIOJIHOMOYEHHBIH OpraH g MOJauyd 3asBICHUS U
JIOKYMEHTOB;

B) (hOpMHUpOBAHUE 3aIPOCA;

T) IPUEM U perucTpaius Y MOJIHOMOYEHHBIM OPraHOM 3alpoca U JOKYMEHTOB;

1) IOJTy4eHHE pe3yibTaTa MPe0CTaBICHUS MYHUIIUIATbHON YCITYTH;

€) MOoJIy4eHHE CBEICHUI O XO/i€ BBIIIOJIHEHHUS 3apoca.

[Ipn HampaBieHHUH 3ampoca HCHOJB3YETCS MPOCTasl SJIEKTPOHHAS TMOJIMUCH, TMPU
YCJIOBHUH, UTO JIMYHOCTD 3asIBUTEJI YCTAHOBJICHA MPU aKTUBALMUA YYETHOM 3aIUCH.

3. CocraB, NOCIEAOBATEJBHOCTh U CPOKH BBIIOJHECHUS AAMUHUCTPATHBHBIX NPoLexyp
(neicTBHIT), TPE0OBAHMSA K MOPAIKY UX BbINOJHEHHUS, B TOM YHCJIe 0COOEHHOCTH
BBIINOJIHEHUS A/IMUHUCTPATHBHBIX NpoLeayp (AeicTBHIl) B JJIEKTPOHHOH (popme

3.1. UcuepnbiBaromuii nepevyeHb aAMUHUCTPATUBHBIX MPOLEAYD:

a) NOpUeM U perucTpauus 3asBIC€HUA M JIOKYMEHTOB Ha MPEIOCTaBICHUE
MYHULUINAIBHON YCIIYTH;

0) ¢opMmHupoBaHHE U HAMPaBICHHE MEXBEIOMCTBEHHBIX 3alpOCOB B OpPraHbl
(opranuzanuu), y4acTBYIOUIME B MPEIOCTABICHUM MYHULMOAIBHON ycayru (mpu
HEOOXOIUMOCTH);

B) yBEJAOMJICHUE 3asBHUTEJNs O MpPEICTAaBICHUU AOKYMEHTOB W (WiM) HHpOpMaIuu,
HEOOXOAMMOM NJisi TPOBEACHUSI TIEPEYCTPOINCTBA U (WJIM) TIEPETUIAHUPOBKU TOMEIICHUS B
MHOT'OKBAPTUPHOM JIOME;

I') IPUHATHE PEIICHUsI O MEPEBOE MM 00 OTKa3e B MEPEBOJE JKUIIOTO MOMEIEHUS B
HEXXHUJIOE MOMEIEHUE WIIM HEeXUIIOrO OMEILIEHUS B )KUJI0€ TOMEILEHHUE;

1) Bblgada (HampaBieHUE) JOKYMEHTOB IO pe3yjibTaTaM MpPeJOoCTaBICHUS
MYHUIUIIAIBHON yCIIYTH.

brok-cxema npenocTaBieHUs] MyHULIMNIANBHON yCcIyru npeactasieHa B [Ipunoxenun
Ne 4 x HacTosiIEEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. IlpueM u peructpanusi 3asBICHUS M JOKYMEHTOB Ha MPEIOCTaBICHUE
MYHUIUIIAIBHON yCIIYTH.

3.1.1.1. OcHOBaHMEM Hauasa BHIITIOJIHEHUS aIMUHUCTPATUBHON IPOLIEAYPHI SIBISAETCS
NOCTYIJICHUE OT 3asBUTEIIS 3asBJICHUS M JOKYMEHTOB, HEOOXOIMMBIX IS HPEIOCTaBICHUS
MYHUIUOAIBHOW yCIyrd, B YmomHomouyeHHb opran, EIII'Y, PIIT'Y mubo uepe3
MHOTO( YHKIIMOHAJIbHBIHN [IEHT.

3.1.1.2. Ilpu nuyHOM OOpaIeHUH 3asBUTENS B Y TOJTHOMOYCHHBIM OpraH CIElUaaInucT
Y10JIHOMOUEHHOTO OpraHa, OTBETCTBEHHBIN 3a IPUEM U BbI1ayy TOKYMEHTOB:

a) YCTaHABIIMBAET JIMYHOCTD 3asIBUTEIII HA OCHOBAaHUU JJOKYMEHTA, yIOCTOBEPSIOLIErO
€ro JIMYHOCTb, MPEACTABUTEIIS 3asBUTENS - HA OCHOBAHUU JOKYMEHTOB, YAOCTOBEPSIOMIMX
ero JUMYHOCTh U MOJTHOMOYUS (B cly4yae oOpalieHus IpeCcTaBUTENs);



0) mpoBepsieT CpOK JEHCTBHS JOKYMEHTa, YAOCTOBEPSIOIIErO €ro JUYHOCTh U
COOTBETCTBHE JJaHHBIX JOKYMEHTA, yIOCTOBEPSIOIIETO JIMYHOCTH, JAHHBIM, YKa3aHHBIM B
3asBJICHUA O COIJIACOBAaHUM IEpeyCcTpoilcTBa M (WJIM) MNEPEIUIAaHUPOBKU TMOMELIECHUS B
MHOTOKBAPTUPHOM JIOME U IIPUJIOKEHHBIX K HEMY JJOKYMEHTAX.

B xome mnpumemMa AOKYMEHTOB OT 3asBUTENI WIM YIOJHOMOYEHHOTO WM JIMIA
CIICUAIINCT, OTBETCTBEHHBIN 3a IPUEM U BbIAAYY JOKYMEHTOB, YIOCTOBEPSAETCS, YTO:

a) TeKCT B 3asIBJICHUU O MIEPEBOJIEC MOMENIEHUS MOAIAeTCsl IPOUYTEHHUIO;

0) B 3asdBICHMM O TIEpeBOJIe IOMEIICHUs YyKa3aHbl (aMuwiIMs, UMsS, OTYECTBO
(mocnenHee - MpU HAIMYUHU) PU3NYECKOTO JIMIIA TUO0 HAUMEHOBAHUE IOPUINYECKOTO JINIIA;

B) 3asIBJICHUE O MIEPEBO/IE TOMEIIEHUS MOJIUCAHO 3aIBUTENEM WM YITOJTHOMOYEHHBIM
IIPEICTAaBUTETIEM;

I') MpWIararoTcst JOKYMEHTHI, HEOOXOAUMBIE Ui MPEAOCTABICHUS MYHHIIMIIAIbHON
YCIIyTH.

[Tpu ycranoBiieHUH (PAKTOB OTCYTCTBUSI HEOOXOAUMBIX JOKYMEHTOB, 00513aHHOCTH 110
IIPEIOCTABJICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS, IIPU HECOOTBETCTBUH ITPEICTABIEHHBIX
JOKYMEHTOB TpeOOBaHUSAM HACTOSALIETO AJIMHUHHCTPATUBHOTO PETJIAMEHTA - YBEAOMIISET
3asBUTENII O BBISIBJICHHBIX HEAOCTATKAaX B MPEICTABICHHBIX NOKYMEHTax W IpEIIaract
IPHUHATH MEPHI [10 UX YCTPAHEHHUIO.

B cinydae ecnu 3adBUTENb HACTAaMBA€T HA IMPUHATUU JOKYMEHTOB - IPUHUMAET
IIPEACTABICHHBIC 3aBUTEIIEM TOKYMEHTBI.

B ciydae ecin 3agBHUTENb CAMOCTOATENBHO PELINI IPUHATH MEPBI MO YCTPAaHEHUIO
HE/IOCTATKOB, TIIOCJIE€ HUX YCTpaHEHHs MOBTOPHO oOpamaercs 3a MpeaoCTaBICHUEM
MYHULUIIAJIBHON YCIYTH B MOPSAAKE, IPELYCMOTPEHHOM HACTOAIIUM AJMUHHACTPATUBHBIM
PETIIaMEHTOM.

I1o oxoH4YaHMM ITpHEMa 3asBICHUS U IPUJIAraéMbIX K HEMY JOKYMEHTOB, CIIELIUAJIUCT,
OTBETCTBEHHBIN 3a IPUEM JTOKYMEHTOB, BBIJIAET 3asIBUTEIIO PACIIUCKY B IIOJYYEHUU OT HETO
JIOKYMEHTOB, C YKa3aHUEM HX IEPEYHS U AaThl UX NOJY4YCHUS YIIOJHOMOYECHHBIM OPraHOM,
a TakkKe C YyKa3aHHEM TIIepeyHs JIOKyMEHTOB, KOTOpble OyayT TOJYy4eHbl II0
MEXBEIOMCTBEHHBIM 3aIIpocaM.

MakcuManbpHbI CPOK BBINOJHEHHS aJMUHUCTPATUBHOW MPOLEAYPHI 10 NMPUEMY H
pPErucTpanuu 3asBICHUS O NMEPEBOJE MOMEIIECHNS U INPUIIOKEHHBIX K HEMY JIOKYMEHTOB
cocraBisieT 1 pabounii JeHb C MOMEHTA MOCTYIUICHUS 3asBICHHUS.

Kpurepuii npuHATHA PEIICHUS: NIOCTYIUICHUE 3asBICHUSA O IIEPEBOAE ITOMELIEHU U
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbratOoM aIMMHUCTPATUBHOM NPOLEAYPBI SBJISAETCA IPUEM M pErucTpanus
3asiBJICHUS O IIEPEBOJIE IIOMEILECHUS U IIPUIIOKEHHBIX K HEMY TOKYMEHTOB.

Nudopmanus o npueme 3asiBIEHUS O IEPEBOJIEC MOMEIICHHS U PUII0KEHHBIX K HEMY
JIOKYMEHTOB (DUKCUPYETCSI B CUCTEME 3JIEKTPOHHOTO JTOKYMEHTO00O0pOoTa U (WIIK) KypHalie
perucTpauvy  YIOJHOMOYEHHOIO OpraHa, IIOCJI€ 4Yero IOCTYNUBIIUE JOKYMEHTBI
nepeaarTcs AOKHOCTHOMY JIMLY JUIi PacCMOTPEHUs W Ha3HA4YCHUS OTBETCTBEHHOI'O
VCIIOJTHUTEISL.

3.1.1.3. Ilpuem um peructpauusi 3asBICHHS U JIOKYMEHTOB Ha IIPEIOCTABICHHE
MYHUIUTIAIBHOW YCIIyTH B pOpMe IEKTPOHHBIX JoKyMeHTOB yepe3 EINIY, PIIT'Y.

[Ipu HampaBneHUU 3asBJICHUS O MIEPEBOJIC MOMEILEHUS B 3JIEKTPOHHON (opme (IIpu
HAJIMYUU TEXHUYECKOM BO3MOXHOCTH) 3asBUTEII0 HE00X01uMo 3anoiaHuTs Ha EIITY, PIITY
ANIEKTPOHHYIO (hOpMY 3ampoca Ha MPeAOCTaBICHUE MYHULIUIATBHON YCIyTH, TPUKPEIUTh K
3afBIICHUIO B DJEKTPOHHOM BHUJE JIOKYMEHTBHI, HEOOXOAMMBIC ISl TMPEAOCTABICHUS
MYHULHUNAJIBHON YCIYTH.

Ha EII'Y, PIIT'Y pa3memniaeTcst 00pasel 3anoIHEeHUs 3JIEKTPOHHOM (hOPMBI 3asIBICHUS



(3ampoca).

@dopmaTHO-JI0THYECKass NpoBepka CHOPMHUPOBAHHOIO  3asBIEHMsS  (3ampoca)
OCYILECTBIIIETCS. ABTOMAaTHUYECKH IIOCJIE 3aIlOJHEHUS 3asBUTEIIEM KaXXIOTO W3 IIOJIEH
ANIEKTpOHHOW (opmbl 3ampoca. [Ipu BBIIBIEHMH HEKOPPEKTHO 3allOJIHEHHOIO OIS
AJIEKTPOHHON (OPMBI 3ampoca 3asiBUTENb YBEAOMIISIETCS O XapaKTepe BbISIBICHHOW OIIMOKU
U TIOPSIZIKE €€ YCTPAHEHHsI TOCPEICTBOM MH(OPMAILIMIOHHOTO COOOIIEHUSI HEOCPEICTBEHHO
B DJIEKTPOHHOMU (hopme 3arpoca.

CriennanucT, OTBETCTBEHHBIN 3a NPUEM M BblAAYy JOKYMEHTOB, IPU IOCTYIUIEHUU
3as1BJICHUS U JOKYMEHTOB B 3JIEKTPOHHOM BUJIE:

a) MpOBEPSIET 3JIEKTPOHHBIE OOpa3bl TOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX
BUPYCOB U UCKa)XEHHOI MH(popMaiuy;

0) perucTpupyer MJOKYMEHTbl B CHCTEME OJIJIEKTPOHHOIO JIOKYMEHTOO0OpOoTa
VYIIOJIHOMOYEHHOTO OpraHa, B JKypHaje PETHCTPAallMM, B CIIy4ae OTCYTCTBUS CHCTEMBI
3JIEKTPOHHOT'O JOKYMEHTO000POTa;

B) (OpMUpPYET U HAIpaBIsSeT 3asBUTENIO AIEKTpOHHOE yBenomieHue uepe3 EINY,
PIII'Y o mnomy4eHMM W pPETUCTpAlUM OT 3asiBUTENA 3asBiIeHUs (3ampoca) W KOMUU
JOKYMEHTOB, B CJIy4a€ OTCYTCTBUS TEXHHUYECKOM BO3MOXXHOCTH aBTOMAaTUYECKOTO
yBenomiieHus 3assurens uepes EITY, PIITY;

I) HampaeJsgeT IOCTYNUBIIMH MakeT JOKYMEHTOB JIOJDKHOCTHOMY  JIMIY
YIIOJIHOMOYEHHOTO OpraHa Jyisi pACCMOTPEHUS M Ha3HAYEHUSI OTBETCTBEHHOI'O MCIIOJTHUTEIIS.

MakcHManbHBIM CPOK BBINOJIHEHMS aJIMHHHUCTPATUBHON NPOLEAYPHl MO NpPUEMY U
pETUCTpalK 3asBJICHUS O IEPEBOJE MOMELIEHUS U NMPUIOKEHHBIX K HEMY JIOKYMEHTOB B
dbopMe SNIEKTPOHHBIX JAOKYMEHTOB cocTaBiisieT 1 paboumili 1eHb ¢ MOMEHTa MOJY4YEeHHs
JIOKYMEHTOB.

Kpurepuii npuHATHS pelIeHHs: NOCTYIUIEHNE 3asBICHMS O NIEPEBOJE MTOMEIICHUS U
IPWIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpTaToM aIMHUHUCTPaTUBHOM NpPOLEAYpHl SBISETCS MPUEM, pPETUCTpalus
3asBJICHUS O MIEPEBOJE MOMEUIEHHS U PUIIOKEHHBIX K HEMY IOKYMEHTOB.

3.1.1.4. Ilpm HampaBiI€HUU 3asBUTEIEM 3asBJICHUS W  JOKYMEHTOB B
VYIIOJIHOMOYEHHBIN OpraH MOCPEACTBOM IOYTOBOW CBSI3M CHELUATIUCT YITOJIHOMOYEHHOI'O
OpraHa, OTBETCTBEHHBIN 3a IPUEM U BbIIA4y JOKYMEHTOB:

a) TpoBepsieT MPaBHIBHOCTh aJPECHOCTH KoppecnoHAaeHIHHU. OmubodHo (HE MO
azpecy) NpHUCIAHHBIE IHMCbMa BO3BpPALIAIOTCA B OPraHU3alMI0 IIOYTOBOW  CBA3MU
HEBCKPBITHIMU;

0) BCKpBIBa€T KOHBEPTHI, MPOBEpSET HAJIWYHE B HHUX 3asBICHUS U JOKYMEHTOB,
00513aHHOCTD MO MPEIOCTABICHUIO KOTOPHIX BO3JI0KEHA Ha 3asBUTEIIS;

B) IPOBEPSET, YTO 3as1BJIEHUE HAITMCAHO Pa300PUMBO, (PaMHUIINU, UMEHA, 0TYECTBA (TIPU
HaJIM4YMM), HAUMEHOBAaHUE, aJpec MECTa >KUTEIbCTBA, aipeC MECTOHAXOKEHUS, HAHCAHbI
IIOJIHOCTBIO;

I) NPOBOJUT IEPBUYHYIO MPOBEPKY IPEICTABICHHBIX KONUN JOKYMEHTOB, HX
COOTBETCTBHE JCHCTBYIOLEMY 3aKOHOJATEIbCTBY, a TAKXKE IPOBEPSET, YTO YKa3aHHbBIC
KOIIMY 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHO/IaTEIbCTBOM MOPSAKE;

1) IPOBEPSIET, YTO KOMUH JOKYMEHTOB HE UMEIOT MOBPEXKACHUN, HATMYUE KOTOPHIX HE
MIO3BOJISIET OJHO3HAYHO UCTOJIKOBATh UX COAECPIKAHUE, OTCYTCTBYIOT MOUYUCTKH, IPUIUCKH,
3a4EepKHYTHIE CII0BA, NCIIPABICHUSI.

MakcUManbHBIM CpPOK BBINOJHEHHS aJMHUHUCTPATUBHOM NpOLEAYpHl MO MpUEMY U
pErucTpanuy 3asBJIEHUS O MEPEBOJAE MOMELIEHUS U NPHUIIOKEHHBIX K HEMY JOKYMEHTOB,
MNOCTYNUBUIMX IOCPEICTBOM TOYTOBOM CBSI3U, cocTaBisieT | pabouuil AeHb C MOMEHTa
IIOJIy4E€HUSI JOKYMEHTOB.



Kputepuii npuHATHS pelIeHUs: MOCTYIUIEHNUE 3asiBICHHS O MEePEeBOIC MOMEIICHHS U
MPUIOKEHHBIX K HEMY JOKYMEHTOB.

PesynbratoM agMHUHUCTPATUBHON MPOLIEAYPHI SBISETCA MPUEM U PETUCTPALUS
3asBJIICHUS O TIEPEBOJIC MOMEIICHUS U MPUIOKEHHBIX K HEMY IOKYMEHTOB.

Nudopmanus o npueme 3asiBICHUS O IEPEBOJIEC TOMEIICHHS U MPUII0KEHHBIX K HEMY
JOKYMEHTOB (PUKCHUPYETCS B CUCTEME 3JIEKTPOHHOIO TOKYMEHTO00O0POTa Y TOTHOMOYEHHOT'O
opraHa, B JKypHaje perucTpalud, B CJIy4ae OTCYTCTBHSI CHCTEMbI 3JIEKTPOHHOTO
JIOKyMEHTO0000poTa.

B nenp perucrpanuu 3asBieHUs O MEPEBOJE MOMEIICHUS U MPUIOKEHHBIX K HEMY
JIOKYMEHTOB, CHEI[UATUCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, MEPEJAET MOCTYNUBIINE
JOKYMEHTBI JIOJDKHOCTHOMY JIMIY YTIOJHOMOYEHHOTO OpraHa i pPAacCMOTPEHHS W
Ha3HAYEHUS! OTBETCTBEHHOI'O MCIIOJIHUTEJIS.

3.1.2. ®@opmupoBaHHE W HAIPABICHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbI
(opranuzanuu), Yy4acTBYIOIIME B TMPEAOCTABICHUUM MYHUIUIAIBHOW yciayru (Ipu

HEOOXOIUMOCTH).
OcHoBaHuEM TUTS Hayasa aJIMHHHCTPATUBHOM MIPOLICTYPHI SBJIAETCS
HETPEICTAaBICHUEC 3asiBUTEIIEM JIOKYMEHTOB, PETyCMOTPEHHBIX

MOJIYHKTaMU «O», «By», «I» MyHKTa 2.6.1 HACTOsIIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHOE JIMIIO YTOJHOMOYEHHOTO OpraHa IMpU MOJIYyYEHUH 3asBICHUS O
NepeBoJie MOMELIEHUS! U TMPUIOKEHHBIX K HEMYy JOKYMEHTOB, MOPY4YaeT CHELUAINUCTY
COOTBETCTBYIOILETO OT/€1a MPOU3BECTU UX IIPOBEPKY.

B cnydae, eciu cnenuaincToM COOTBETCTBYIOUIETO OT/Eia OYIEeT BBISBICHO, YTO B
NepeyHe MPEJCTaBICHHBIX  3asBUTENEM  JOKYMEHTOB  OTCYTCTBYIOT  JOKYMEHTHI,
IpEelyCMOTPEHHbIE  MOJNYHKTaMu  «0», «B», «I» IyHKra 2.6.1 Hacrosuiero
AJIMUHHCTPAaTUBHOTO  perjaMeHTa, [IpPUHUMAETCsd  pEelHleHue O  HalpaBJICHUH
COOTBETCTBYIOIIUX MEXBEIOMCTBEHHBIX 3aPOCOB.

Me:xBeOMCTBEHHBIE 3alPOChl HANIPABJISAIOTCA B CPOK, HE MpeBbIIIatonuil 3 padbounx
JHEN CO JHS PETUCTPALMU 3asBJICHMS O NEPEBOJIEC NMOMEIIEHUS U NPHIOKEHHBIX K HEMY
JOKYMEHTOB OT 3asiBUTEJIS.

Hampasnenue MmexBeJOMCTBEHHBIX 3alIPOCOB OCYIIECTBIISIETCS B 3JIEKTPOHHOM (popme
¢ ucrnosb3zoBanuem ennHo CMOB u noakitoueHHOH K Hell pernoHanbHo CMOB.

Crennanuct  COOTBETCTBYIOIIETO  OTZAENA, OTBETCTBEHHBIH 33  MOATOTOBKY
JIOKYMEHTOB, 0053aH TPUHATH HEOOXOAUMBbIE Mepbl JUId TMOJy4yeHHs OTBeTa Ha
MEKXBEJOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJICHHBIE CPOKH.

B cnyyae He mNOCTyIUIEHHs OTBETa Ha MEKBEIOMCTBEHHBIM 3ampoc B CPOK
YCTAaHOBJIEHHBIN MYHKTOM 2.6.3 AIMHUHHUCTPAaTHUBHOTO pPErjaMEHTa MPUHUMAIOTCS MEpPHI B
COOTBETCTBUHU MOJAMYHKTOM «B» IIyHKTA 3.1 HacTosmero AAMMHUCTPATUBHOTO PETJIAMEHTA.

Kpurepuii npuHATHS pelieHus: HENpeACTaBlIeHHE JOKYMEHTOB, MPEIyCMOTPEHHBIX
MOJITYHKTAMU «O», «BY», «I» MyHKTa 2.6.1 HAacTOsIIIer0o AIMUHUCTPATUBHOTO PETJIaMEHTA.

PesynbratoM aIMHUHHCTPATHUBHON NpOLENYpbl SBISIETCS NOJYyYEeHHUE B paMKax
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJCHCTBUS JOKYMEHTOB (MX KOMWUHA WU
CBEICHUH, COJEpXKAIIMUXCS B HHUX), HEOOXOIUMBIX JJISi MPEIOCTABICHHUS MYHHUIIUITAIbHOU
YCIIyTH 3asiBUTEIIO, TUOO0 MosiydeHue nH(GOpMaIiH, CBUAETEIbCTBYIONIEH 00 OTCYTCTBUH B
pacnopsKeHUU OpPraHoB (OpraHu3alyii), yJacTBYIOIIMX B MPEJOCTABICHUN MYHULIUIIATLHOM
YCIIYTH, TOKYMEHTOB (MX KOMUM UM CBEICHUM, COJAEPKAIIMXCA B HUX), HEOOXOIMMBIX JJIs
NPEOCTABIECHNUS] MYHULIUIIATbHOU YCIIYTH.

Qukcaysi  pe3yjbTaTa  BBINOJHEHUS  aJAMUHUCTPATUBHONW  MPOLEAYpPHl  HE
MIPOU3BOIUTCS.

3.1.3 [IpunsTue peuieHus o MepeBojie Wik 00 0TKa3e B IEPEBOE KUIOTO TOMEIICHUS



B HEKUJIO€ TIOMEIIEHUE U HEXKWIIOTO IIOMEILIEHHS B )KHJIOE ITOMELIEHNE.

OcHoBaHMeM /Ji1 Hayaja aJMHHMCTPATUBHOM MpOLEAYpbl SBISETCS IOJIYYEHHE
VYIIOJIHOMOYEHHBIM OPraHOM JOKYMEHTOB, YyKa3aHHbIX B IIyHKTe 2.6.1 Hacrosmero
AJIMUHHCTPAaTHUBHOTO pErJIaMeHTa, B TOM 4YHCJIE [0 KaHajaM MEXBEJOMCTBEHHOIO
UH(OPMALIMOHHOTO  B3aUMOJCHCTBUS, JHUOO0 HHPOpPMAILUU, CBUICTEIbCTBYIONMEH 00
OTCYTCTBUHU B PAaCHOPSHKEHUHM OPraHOB (OpraHU3allvii), Y4acTBYIOIIMX B MPEJOCTABICHUU
MYHHUIMIAIBHON YCIYTH, TOKYMEHTOB (MX KOMHM MM COJAEPKALIUXCS B HUX CBEACHHI),
HEOOXOIMMBIX IS IPEAOCTABICHUS MYHUIIMITAILHOM YCIYTH.

OTBETCTBEHHBIM 32 BBINOJIHEHUE AJMUHUCTPATHUBHOW MPOLEAYpPHl  SBISETCS
JOJKHOCTHOE JIMLO YTIOJTHOMOYEHHOI'O OpraHa.

Cnenuanuct YNOJHOMOYEHHOTO OpraHa IIPOBOJWUT aHAJIW3 IMPEICTABICHHBIX
JIOKYMEHTOB Ha HAJIMYUE OCHOBAHUM JJIA MPUHATHUS PEUICHUS, U MOJArOTAaBIMBAET MPOEKT
pELIEeHUs O EPEBOJIE NN 00 0TKA3€ B IEPEBO/IE JKUIOTO IIOMEILLIEHUS B HEKUII0€ IOMELIEHUE
U HEXWJIOTO MOMEIICHHS B )KUJIOE MTOMEIIEHHE 10 (popme, YTBEPKACHHON MTOCTAHOBICHUEM
[IpaButenbctBa Poccuiickoit deneparuu ot 10 aBrycta 2005 roga Ne 502 «O6 yTBepKIeHHU
dbopmbl yBeTOMIICHHS O MEepeBojie (0TKa3e B MEPEBOJIC) KUIOT0 (HEKUIIOTO) TOMEIICHHS B
HEXUJI0€ (KHUII0€) TTIOMEIIECHUEY.

[Ipn nmocrymieHnn B YNOJIHOMOYEHHBIM OpraH OTBETa OpraHa rOCYJapCTBEHHOU
BJIACTH, OpraHa MECTHOI'O CaMOYINpaBieHUs JMOO TMOABEAOMCTBEHHOH  OpraHy
rOCYAApCTBEHHON BJIACTW WJIM OpraHy MECTHOIO CaMOYIpPAaBJIEHUS OpraHu3aluy Ha
MEKBEJOMCTBEHHBIN 3aIlpoC, CBUICTENBCTBYIOMIETO 00 OTCYTCTBMM JTOKyMEHTAa U (WIIM)
uH(pOpMaIIUU, HEOOXOAUMBIX I TIEPEBOIA )KUIIOTO MOMEIICHUS B HEKUIIOE TOMEIICHHUE HITH
HEXXHWJIOTO MMOMEIICHHSI B )KUJIO€ TIOMEILIEHUE B COOTBETCTBUU C MyHKTOM 2.6.1 HacTosmero
AJMUHUCTPATUBHOIO PErjaMeHTa, U €CJIM COOTBETCTBYIOIIMN JOKYMEHT HE MpEACTaBIICH
3asiBUTENIEM IO COOCTBEHHON HWHHIIMATHBE, YTIOJTHOMOYEHHBIH OpraH MOcje MOTydeHUs
YKa3aHHOTO OTBETa YBEAOMIIIET 3asBUTENI O MOJYYEHUM TAKOrO OTBETA, W MpeJjaraeT
3asIBUTEINIO NMPEACTABUTH JOKYMEHT U (WJIM) HMHPOpPMALUIO, HEOOXOIUMBIE JUISl TPOBEACHUS
NIEPEBO/IA )KUJIOTO IOMEIEHHUS B HEKUIIOE TOMEIIEHNE WM HEKUIIOTO IIOMELIEHUS B XKHII0€
MOMENIEHUE B COOTBETCTBUM € NYHKTOM 2.6.1 HacTosimero AJIMUHUCTPATUBHOIO
periiaMeHTa, B TeUeHue NATHAALATH pabodynX JHEH co AHS HANpPaBICHUS YBEIOMIICHHUS.

[Ipu HEnpeicTaBIEHUH 3asIBUTENEM IOKYMEHTOB, HEOOXOIMMBIX JIJIsl PEAOCTaBICHUS
MYHHMLIMIIAJIBHON YCIYTM, B YKAa3aHHOM Ciydae, CHELHMAIUCT YTOJHOMOYEHHOTO OpraHa
MOJTrOTABIMBAET MPOEKT pelIeHus: 00 0TKa3e B MEPEBOE JKUIOTO MOMELICHHUS] B HEXUIIOEe
MOMEILIEHNE WJIM HEXKUJIOTO MOMEIIEHHUS B KUJI0€ MOMEILIEHHUE.

Pemenne 00 OTKasze KMJIOTO MOMENIECHHUS B HEXWJIOE MOMEIICHHWE WM HEeXUIOTro
MOMEUICHUS B JKWJIOE MOMEUICHHE JOJDKHO COJIepKaTh OCHOBAHMS OTKaza ¢ 00sg3aTeIbHOU
CCBUIKOM Ha HAPYLICHUS.

Pemenune o nepeBojie uiau 00 OTKa3e B MEPEBOJAE KUIOIO MOMELIEHUS B HEXHUIIOE
NOMEIEHNE WJIA HEXWIOr0 TIIOMELIEHUs B JKWIOE IIOMEUICHHE IOANMCHIBAETCS
JOJDKHOCTHBIM JIMIIOM YTIOJIHOMOYEHHOI'O OpraHa B JBYX OJK3EMIUIIpax M Ieperaercs
CHEIUANNCTY, OTBETCTBEHHOMY 3a MPUEM-BbIJ]auy TOKYMEHTOB.

B cinywae nmpencraBieHMs  3adBJIEHHS O I[I€PEBOJE  NOMEUIEHUS  4epes
MHOTO()YHKIIMOHATBHBIA IEHTP JOKYMEHT, NOJATBEPXKAAOIMMN TNPUHATHE pPEUICHHS,
HamnpaBisgeTcs B MHOTOQYHKIMOHAJBHBIN LIEHTP, €CIM HMHOM CIoco0 ero MoJy4eHHs He
yKa3aH 3asBUTEJIEM.

MakcuManpHbIil CPOK BBINOJHEHUS aJAMHHHCTPATUBHOM MpPOLEAYpPbl IPHHITHUS
peleHus o mepeBoie Uik 00 0TKa3e B IEPEBOIE KUIIOTO IIOMEIIEHHUS B HEXKMIIOE TOMEICHIE
U HEKUJIOTO MOMEIICHHSI B KUJIO€ MOMEUIEHUE HE MOYKET MPEBbIIIATh CPOKa MATH JHEH cO
JHS TPEICTaBICHUS B YIOJHOMOYEHHBIM OpraH JOKYMEHTOB, OOS3aHHOCTH IIO



IIPEJICTABICHUI0  KOTOPBIX B COOTBETCTBUM C  IIyHKTOM 2.6.1  Hacrosmero
AJIMAHHMCTPAaTHUBHOTO PETJIAMEHTA BO3JIO’KEHA HA 3asBUTEIIA.

Kputepuil npuHsATUS pelieHHs: Haluyue (OTCYTCTBHE) OCHOBAHMM Al OTKasza B
IIPEIOCTABICHUA MYHHMIMIIAIBHOW YCIyTH, NMPEAYCMOTPEHHBIX IIYHKTOM 2.8 HAaCTOSIIETO
AJIMUHUCTPATUBHOTO PETTIAMEHTA.

Pe3ynpraToM aiMUHUCTPAaTUBHOM NPOLIEAYPHI ABJISIETCS IIOCTYIUIEHUE K CIIELIUATIUCTY,
OTBETCTBEHHOMY 3a NPHEM-BbIauy JOKYMEHTOB, PELICHHs O MepeBojie Wi 00 OTKasze B
NIEPEBOJIE KWIOTO MTOMEIICHHS B HEXXWJIOE NIOMEIIEHNE U HEXWIOrO ITOMEIICHHS B KUIIOE
ITIOMELICHUE.

Pe3ynpTaT BBINOJIHEHUS AAMUHUCTPATUBHON MpOLEAYypbl (PUKCUPYETCS B CUCTEME
3JIEKTPOHHOT'0 JOKYMEHTO000pOTa YIIOJIHOMOYEHHOT0 OpraHa, *ypHaljle perucTpamuy.

3.1.4. Brigaua (HampaBiieHHE) IOKYMEHTOB II0 pe3yJlbTaTaM IMpeAoCTaBICHUS
MYHHUILUIIAIBHON YCITYTH.

3.1.4.1. Bopigaua (HampaBieHHE) OKYMEHTOB IO pe3yjibTaTaM IpEeAOCTaBICHUS
MYHHUIMIIAIIBHON YCIYTy B Y IOJTHOMOYEHHOM OpraHe.

OcHoBaHMEM [ Hayajda MNPOLEAYpPHl BBIAAYA JOKYMEHTOB SBIIACTCS HAIWYNE
c(OpMHUPOBAHHBIX  JOKYMEHTOB,  SBISIOIIMXCA  PE3yJbTaTOM  MPEAOCTaBIEHUS
MYHHUIMIIAJIIBHON YCIyTH.

JUist mosy4yeHust pe3yabTaToB MPEI0CTaBICHHUSI MYHUIIMIIAIHON YCIYTH B OyMa>kHOM
BUJE M (MJM) A CBEPKU DJIEKTPOHHBIX 00pa30B JOKYMEHTOB C OpHUrMHaiamu (mpu
HaIIpaBJICHUU 3aIpoca Ha IPENOCTaBICHUE MyHUUMNanbHOM yciyru yepe3 EIINY, PIIT'Y
(Mpy  HAJIMYUU TEXHUYECKOH BO3MOXKHOCTH) 3asBUTENb HPEIBSBIAET CIEAYIOLINe
JOKYMEHTHI:

a) TOKYMEHT, Y0CTOBEPSIIOLINI TNYHOCTD 3asIBUTEIIS;

0) MOKYMEHT, NOATBEPXKAAIOMMN IOJHOMOYMS MPEACTABUTENS Ha TOJIy4YeHUE
JIOKYMEHTOB (€ClIi OT UIMEHHU 3asBUTEINSI IEHCTBYET NPEACTaBUTEND);

B) paclucKa B MOJYyYE€HUU JOKYMEHTOB (TIpU €€ HAIUYUH Y 3asIBUTENIA).

CrennanucT, OTBETCTBEHHBI 3a NpPUEM M BbIJA4y JOKYMEHTOB, IIPU BblJAde
pe3yJbpTaTa NpeJoCTaBICHUS MyHULIUIIANBHOM YCIIyTd Ha OyMa)KHOM HOCHUTEJIE:

a) yCTaHaBJIMBAET JIUYHOCTD 3asIBUTEIISA JTMOO €ro mpeiCTaBUTEN;

0) mpoBepseT NpPaBOMOUHMS TMpPEACTABUTENS 3asiBUTENS JCHCTBOBaTbH OT HMEHHU
3asiBUTENIS [P MOJIYyYEHUU TOKYMEHTOB;

B) BbIJIa€T JOKYMEHTHI;

r) peructpupyer (akT BbIJAYM JOKYMEHTOB B CHUCTEME AJIEKTPOHHOIO
JIOKYMEHTO000pOTa Y IOTHOMOYEHHOT'O OpraHa U B )KypHaJie perucTpaluu.

OTtka3blBaeT B BbIJAYE pe3yJbpTaTa NPEJOCTABICHHUS MYHULMIAIBHOW YCIYrd B
ClyJasx:

a) 3a BbIJAaYell JOKYMEHTOB OOpaTWJIOCh JIMI0, HE SIBISIOIIEECs 3asBHUTENEM (€ro
MpeACTaBUTEIIEM);

0) oOpartuBIIeecs JHUIIO OTKA3aJOCh MPEIbSIBUTH JOKYMEHT, YAOCTOBEPSIONIMNA €ro
JIUYHOCTb.

B ciyyae nogauu 3asBUTENIEM JOKYMEHTOB B 2JIEKTPOHHOM BHie ocpenctsoM EINTY,
PIII'Y m ykasaHuu B 3ampoce O IOJIYYEHUHU pe3ysbTaTa MpeJOCTaBICHUS MYHULMIIAIBHOU
YCIIYTH B 3JIEKTPOHHOM BHUJE, CIIEHUAIINCT, OTBETCTBEHHBIH 3a IPUEM U BbIIaUy JOKYMEHTOB:

a) yCTaHaBJIMBAET JIUYHOCTD 3asIBUTEIIS JTMOO €ro mpeiCTaBUTEN;

0) mpoBepsieT MPaBOMOYMS MPEJICTABUTENS 3asgBUTENS JIEHCTBOBaTh OT HMMEHU
3asiBUTENIS [IPH OJTYYEHUU TOKYMEHTOB;

B) CBEpseT 3JEKTPOHHbIE 00pa3bl JOKYMEHTOB C OpUTMHaTaMU (IIPU HaIpaBiICHUU
3amnpoca U JOKYMEHTOB Ha IIPEA0CTaBICHUE MyHUIIMNIAIbHOU yeanyru uepes EINNY, PIITY;



I') YBEIOMJISIET 3asiBUTENISI O TOM, UYTO PE3YJbTAT MPEIOCTABICHHUS] MYHUIMIAIbHON
yciyru Oynetr HampariieH B JauuHbld kabuner Ha EIIIY, PIII'Y B dopme 351€eKTPOHHOTO
JIOKYMEHTA.

[Ipy  ycTaHOBIEHHWM  PACXOXKICHUH  AJIEKTPOHHBIX  00pa3oB  JIOKYMEHTOB,
HANPABJICHHBIX B DJEKTPOHHOM (opMe, ¢ OpHUTrMHATIaMH, pe3yJbTaT MpeJOCTaBICHUS
MYHULMIIAJIBHOM yCIYIM 3asBUTeN0 He Hampasisiercs yepe3 EIIIY, PIITY, o uem
COCTaBJISIETCA AKT.

B cnydae, eciau mpuUHATO pelIeHHE O MEpeBojie WM 00 OTKa3e B MEPEBOJE JKUIIOTO
MTOMEIIECHUS B HEXKUIIOE TTOMEIICHUE U HEKUIIOTO TOMEIICHUS B )KHJIOE€ IOMENIEHUE, TAHHOE
pelieHue CKaHupyeTcs: U Hampasisiercs 3asButento uepe3 EINTY, PIIT'Y nubo nanpasmnsiercs
B (GopMe 3IIEKTPOHHOTO JOKYMEHTa, MOJIMUCAHHOTO AJIEKTPOHHOW MOAMHUCHIO B JTUYHBIN
kabuner 3asButens Ha EIII'Y, PIII'Y. JlanHoe pelieHHWe BBIJACTCS WM HAMPABISICTCS
3asBUTEIIO0 HE MO3JHEE YeM Yepe3 TpU pabouuX JTHSA CO JIHS MPUHSITHS TAKOrO PEIICHUS U
MO3KET OBITh 00Ka7I0BaHO 3asIBUTENIEM B CyZIcOHOM MOPSIKE.

MakcuManbHbIil CpPOK BBIIIOJIHEHUS JAHHOW aJIMHUHHUCTPATUBHON IPOLIENYpPbI
coCTaBJysieT 3 pabo4uX AHS CO THS MPUHATHSA PEIICHUS O ePEBOIE WU 00 OTKa3€ B MEPEBO/IC
JKAJIOTO MIOMEMIEHUS B HEXKUIIOE TTIOMEILICHUE U HEXKUIIOTO MOMEIIEHHUS B )KUJI0€ MOMENIEHHUE.

Kputepuii npuHsATHS pelIeHUs: MPUHATHE PEIICHHs] O MEepeBoje WU 00 OTKasze B
MEepPEeBOE KWIOTO0 TOMEMICHUSI B HEXKWIOE MOMEIIEHUE M HEXUJIOTO NMOMEIIECHUSI B KUIIOE
IIOMEICHUE.

Pe3ynbraTtoM agMUHUCTPATUBHOM MPOLIEAYPHI SIBISETCA BblJada UM HAIIPaBJIEHUE 110
aJipecy, yKa3aHHOMY B 3asiBJICHUH, JUOO depe3 MHOTO(QYHKIHOHATNBHBIA IeHTp, EIIY,
PIIT'Y 3asBuTeno JOKyMEHTa, TOATBEPKIAIOIIETO MPUHATHE TAKOTO PEIICHUS.

Pe3ynbrar BBIMOTHEHUS aIMUHUCTPATUBHOM MPOIEAYPHl (PUKCUPYETCS B CHUCTEME
AIIEKTPOHHOTO IOKYMEHTOO00pOTa YIOJIHOMOUEHHOTO OPTaHa U B KypHAJIe PErHCTPaIUu.

4. ®opMbl KOHTPOJIS 32 HCTIOJIHEHHEM AJIMHHUCTPATUBHOIO pPerjiaMeHTa

4.1. ITopsaaok ocyiecTBJICHHUS TEKYIIEro KOHTPOJIS 3a COOJII0IeHueM U MCIIOJTHEHHEM
OTBETCTBEHHBIMH JI0JI?KHOCTHBIMHY JTHIAMHU MOJIOKEHU HACTOSIIEr0
AJIMUHHUCTPATHBHOIO PErJIaMeHTAa U MHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIUBAIOIINX TPEOOBAHMS K MPEI0CTABIEHHI0 MYHUIIUNIATBHOMN yCJIyTH, a
TaKKe MPUHATHEM UMM pelieHu i

4.1.1. Texymui KOHTPOJIb 32 COOIIOIEHUEM U UCIIOTHEHUEM JOKHOCTHBIMH JTUI[AMU
YOTHOMOUYEHHOI0 OpraHa y4yera Moj0KeHH JaHHOro AJJMUHUCTPATUBHOTO PETJIaMeHTa U
WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO
MYHUIIMIIATBHON YCIIYTH, a TAaK)Ke MPUHITHEM UMU pelIeHUH (Janee - TeKyIIUid KOHTPOJIb
JIEATEIbHOCTH) OCYLIECTBIIAET JOJKHOCTHOE JIMIO Y IOJTHOMOYEHHOTO OpraHa.

4.1.2. Texymuii KOHTPOJb OCYIIECTBISIETCA IIyTEM IIPOBEACHUS MPOBEPOK
COOJIIOICHUST M WCIOJHEHUS JOJDKHOCTHBIMU JIMIIAMH M COTPYJHUKAMU TTOJIOKEHUM
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErJIaMEHTa W WHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
YCTaHABIMBAIOLIUX TPeOOBaHUS K TPEAOCTABICHUIO MYHULIUTTAIbHON YCIIYTH.

4.2. IlopsiioK ¥ NePHOAMYHOCTD OCYIIECTBICHHS IJIAHOBBIX H BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI M KA4eCTBA MPeI0CTABJICHUSI MyYHHIMIIAJIbHOM YCJIYT'H, B TOM
YyHcJie NOpsAAoK U GopMbI KOHTPOJIA 32 MOJTHOTOMH M KAYeCTBOM IPeI0CTaBJICHUS
MYHHMUIHMNAIBHOM YCJIYTH



4.2.1. KoHTposb 32 MOJHOTOW ¥ Ka4€CTBOM MPEIOCTABICHNS MYHUIIUTIIAIIBHON YCIYTH
BKJIIOYAET B ce0sl MPOBEJCHUE NPOBEPOK, BBISBICHUE U YCTpPAaHEHUE HAPYIICHUMN MpaB
3asiBUTENIEH, MPUHATHE PEIICHUN W MOATOTOBKY OTBETOB Ha UX OOpallleHMs], COAEpKallne
’KajoObl Ha AercTBUA (0e3/1eCTBIE) COTPYAHUKOB.

4.2.2. TlpoBepku MONTHOTHI M KadecTBa MPEAOCTABICHUS MYHHUIMIAIBLHON YCIyru
OCYIIECTBIISIOTCS Ha OCHOBAHUU PACTIOPSHKEHUN Y TOJITHOMOYEHHOTO OpraHa.

[IpoBepku MOTYT OBITH IJIAHOBBIMH U BHETIAHOBBIMH. [1OpSI0K U MEpUOAUYHOCTD
TUTAHOBBIX MPOBEPOK YCTAHABIIMBAIOTCS PYKOBOAMTENEM YTOJHOMOYEHHOro opraHa. [Ipu
MIPOBEPKE paccMaTPUBAIOTCS BCE BOMPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHUIIUTIAIIBHOM
yCIIYTH (KOMIUIEKCHBIE POBEPKHU ), WU OTJICIbHBIE BOIPOCH! (TEMATUUYECKUE MPOBEPKH).

BuemnanoBele TIPOBEPKH MPOBOASATCS Il TPOBEPKU (pakTa yCcTpaHEHHUsS paHee
BBISIBJICHHBIX HapyYIICHHH, a TakKe B Cllydae MOoJydeHus xanob Ha aeiicTus (Oe3nelicTBue)
coTpyaHukoB. [IpoBepku Takke MPOBOASITCS MO KOHKPETHOMY OOpAICHUIO 3asBUTEIIS.

[leprogUYHOCTh OCYIIECTBIICHUS IUJIAHOBBIX IMPOBEPOK - HE pEXe OJHOr0 pasza B
KBapTal.

4.3. OTBETCTBEHHOCTD J0/KHOCTHBIX JIUI, Y IOJJTHOMOYEHHOI0 OPraHa 3a pelmeHus u
neiicTBus (0e3aeiicTBUE), IPUHUMAaeMble (OCylIeCTBJIsieMble) MMHU B X0/1€
NpeI0CTABJIEHUSI MYHHIMNIAJIbHON YCJIYTH

4.3.1. Tlo pe3ynapTaraM MNPOBEPOK B CIy4Yae BBISBICHUS HAPYLICHHUN MOJOKECHUN
HACTOSIIEr0 AJIMHUHUCTPATUBHOTO PErJIAMEHTAa M WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
YCTaHABIIMBAIOIINX TPEOOBAaHMS K MPEJOCTABICHUIO MYHHIIMITANILHON YCIIyTH, BUHOBHbBIC
COTPYIHUKM M JIOJDKHOCTHBIE JIMI]Aa HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKoHOAaTebcTBOM Pocculickoit denepannu.

4.3.2. CoTpyIHHMKH, OTBETCTBEHHBIE 3a NpPHUEM 3asBIICHUM U JOKYMEHTOB, HECYT
MEPCOHATBHYIO OTBETCTBEHHOCTH 32 COOJI0/IEHNE CPOKOB U MOPSAKA MPUeMa U PEruCTpaIliuu
JIOKYMEHTOB.

CoTpyAHMKH, OTBETCTBEHHBIE 33 IOATOTOBKY JOKYMEHTOB, HECYT MEPCOHAJIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIEHNE CPOKOB U MOPsiIKa OPOPMIICHUS TOKYMEHTOB.

CoTpyAHHMKH, OTBETCTBEHHBIE 3a BbIJauy (HampaBi€HHE) JIOKYMEHTOB, HECYT
NEPCOHANBHYIO OTBETCTBEHHOCTh 3a COOJIIOJIEHWE TOpsAAKa BbIJAaud (HAIpPaBIICHUS)
JIOKYMEHTOB.

JIOJDKHOCTHOE JIUIIO, TOJNHMCABIIEe JTOKYMEHT, COPMHUPOBAHHBIA MO pe3yibTaTam
NPEOCTABICHUST MYHUIMIAIbHONW YCIyTd, HECET NEPCOHAJIbHYI0 OTBETCTBEHHOCTh 3a
IIPABOMEPHOCTh MPHUHATOrO PELICHMs] U BblAauy (HAmpaBJIEHHE) TAKOTO JTOKyMEHTa JIUILY,
MpeACTaBUBILEMY (HAIIPABUBIIEMY) 3asiBJICHUE.

[lepcoHanbHast OTBETCTBEHHOCTh COTPYIHUKOB M JOJKHOCTHBIX JIUIL 3aKpEIUIsIeTcs B
UX JOJDKHOCTHBIX HMHCTPYKLUHSAX B COOTBETCTBHUM C TpeOOBaHUSIMHU 3aKOHOJATEIbCTBA
Poccuiickoit @enepannm.

4.4. IlonoxeHus, XapaKkTepusylwiiue TpeOOBaHUA K NOPSAKY U (popMamM KOHTPOJIS 3a
NpeaocTaBIeHneM MYHUIIUNIAJbHON YCJIYyTH, B TOM YHCJe CO CTOPOHBI IPaKaaH, uX
00beIMHEHNH U OpraHu3anui

4.4.1. KoHTposb 3a HUCIIOJIHEHUEM JAHHOTO AJIMMHMCTPATUBHOTO pEIJIAMEHTa CO
CTOPOHBI TPAXKAaH, UX OOBEIMHEHUH U OpPraHM3aLUN SBISETCS CaMOCTOSTENbHOU (popmoit
KOHTPOJISI U OCYILECTBIISIETCS IIyTEM HaAIlpaBJIEHUS 0OpaleHUil B YIOJHOMOUYEHHBIN OpraH,
a Takke MmyTeM oO)anoBaHMs AeUcTBHM (Oe31eMCTBUS) M pELIEHUM, OCYHIECTBISIEMBIX
(MpUHATHIX) B XOZ€ UCIIOIHEHHS HACTOALIETO AJAMUHUCTPATUBHOTO PETIAMEHTA.



44.72. FpamnaHe, Hnx 06’beIII/IHeHI/I}I H OpraHu3alnuvu BIIPpAaBC HAIIPABJIATH 3aMCUYAHUA U
MPCAJIOKCHHSA MO0 YIIYUYHICHUIO Ka4CCTBAa U JOCTYITHOCTHU IMPCAOCTABIICHUA MYHI/IHI/IHaJILHOI\/’I

YCIIYTH.

5. HocyneOHblii (BHeCyaeOHBIH) MOPSAA0K 00:KaJ10BaHUS pPellieHUi U JeiicTBUIl
(0e31eiicTBHS) OPraHOB, MPEIOCTABJISIONIAX MYHUIIMIIAJbHBIE YCIYTH, 2 TAKKE HX
TOJKHOCTHBIX JINI

5.1. Mudopmanms 1/ 3aMHTEPECOBAHHBIX JIMI 00 X MpaBe HA 10Ccy1e0Hoe
(BHecyneOHOe) o0:xanoBaHue AeiicTBuil (0e31eiicTBUA) M (MJIH) PelleHUil, MPUHATHIX
(ocymiecTBIEHHBIX) B X0/1€ IPEeA0CTABJIEHUS MYHUIIUNIAJILHON yCIyTH
(manee - :xano00da)

5.1.1. 3asgBuTenw UMEIOT MpaBO MOAATh XKaloO0y Ha pelieHue U JIeHCTBUE
(Oe3neticTBHE) OpraHa, MPEJOCTABIAIONIET0 MYHUIIUTIATBHYIO YCIYTY, TOJKHOCTHOTO JIUIIA,
MPEJOCTABISIIONIETO0  MYHULIHMOAIBHYIO  YCIAYTY,  MYHHULHMIAJIBHOIO  CIIYXAalIlEero,
PYKOBOJIUTEISI OpraHa, NpeJa0CTABISIONIEr0 MyHUIIUNIAIBHYIO YCIIYTY.

XKanoba momaercss B muchbMeHHOM (opMe Ha OyMa)kHOM HOCHUTENE, B DJEKTPOHHOMN
dbopMe B opraH, Mpe0CTABISIOMINNA MYHUITUTAIBHYIO YCIIYTY.

5.1.2. Kanob6a Ha pemienus u aeiictBus (0e3aeiicTBre) opraHa, MpeJoCTaBISAIOIIEro
MYHULUIAIBHYIO  YCIYry,  JOJDKHOCTHOTO  JIMIIA  OpraHa,  IpeJoCTaBIISIOLIErO
MYHULUIAIBHYIO  YCIYTy, MYHUUUIAIBHOTO  CIYXKalllero, PYKOBOJMTENS  Oprasa,
MPEAOCTABIISIIONIETO MYHUIIUMIATIBHYIO YCIYTY, MOXKET OBITH HaIlpaBlieHa IO MOYTE, Yepes
MHOTO()YHKITMOHATBHBII LEHTP, c HCIIOJIb30BAaHUEM nH()OpMaIIMOHHO-
TEJIEeKOMMYHUKAIIMOHHON  cetn  «MHTepHeT»,  OoQuUIMANIBHOIO  cailiTa  oprasa,
MPeIOCTABIISIONIET0 MyHUIMnanbHyto yeayry, EINIY, PIIT'Y, a Takke MoxkeT ObITh IPUHSITA
[IPU JTUYHOM MPUEME 3asIBUTENS.

5.1.3. 3asBUTETH MOXKET OOPATUTHCS C 5KaJ000ii, B TOM YHCIIE B CICTYIONINX CIyJasiX:

a) HapylIEHHWE CpOKa PEruCTpallM 3amnpoca O MPEAOCTABICHUH MYHULIUMAIbHOU
YCIIYTH;

0) HapyIIeHHE CpOKa MPEIOCTABICHUS] MyHUITUTIATLHON YCIyTH;

B) TpeOOBaHWE y 3asBUTENS JOKYMEHTOB WJIM HMH(POPMAIUU JHUOO OCYIIECTBICHHUS
JEUCTBUM, TMPEACTABICHUE WM  OCYIIECTBIEHHE KOTOPBIX HE  MPEIyCMOTPEHO
HOPMAaTUBHBIMH MTPABOBBIMU akTamu Poccuiickoit denepanyu, HOPMAaTUBHBIMU MTPABOBBIMU
akTamMHu CcyObekToB Poccuiickoii ®denmepaliiyi, MyHUIIUITAJIbHBIMUA TPABOBBIMH aKTaMH IS
[IPEOCTABIICHUSI MYHUIIUITAJIIBHON YCIIYTH;

I) OTKa3 B TMpUEeME JOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMH MTPABOBBIMU akTamu Poccuiickoit denepanyu, HOPMAaTUBHBIMH MTPABOBBIMU
akTamMHu cyObekToB Poccuiickoii ®denmepaiiiyi, MyHUIIUITAJIbHBIMA MPABOBBIMH aKTaMH IS
MIPEAOCTABIICHUS MYHULIUMITAIIBHON YCIIYTH, Y 3asIBUTEIIS;

J) OTKa3 B MPEJOCTABJICHUN MYHHUIIMIIAIBLHON YCIYTH, €CIIM OCHOBaHUS OTKa3a He
peyCMOTPEHBI (he/lepalIbHBIMU 3aKOHAMHU U TIPUHSTHIMH B COOTBETCTBUU C HUMH HHBIMU
HOPMAaTUBHBIMU IpaBOBbIMM akTaMHu Poccuiickonn ®enepanuu, 3aKOHAMU U HHBIMH
HOPMATHUBHBIMKA ~ TIPaBOBBIMH  akTamMu  cyOwbekToB  Poccuiickoit ~ denepanun,
MYHHUIIMTIAJTbHBIMU TTPABOBBIMU AKTaAMH;

€) 3arpeboBaHue C 3asABUTEIS TIPU MPETOCTABICHUN MYHUIIUTIATBLHON YCIIYTH TUIATHI,
HE MPEIyCMOTPEHHOM HOPMATUBHBIMU IpaBOBbIMM akTamu Poccuiickonn ®enepannu,
HOpPMAaTUBHBIMU [IPaBOBBIMU aKTamu CyOBEKTOB Poccuiickoi Penepanuy,
MYHULMIATbHBIMU IPABOBBIMU AKTAMU;



) OTKa3 OopraHa, peJoCTaBISIONIEr0o MyHUIUIIAIbHYIO YCIYTY, 10JPKHOCTHOTO JIMIIA
Oprasa, MpeaoCTaBISIONIETO MYHUIUMNAIBHYIO YCIYry, MHOTO(YHKIHOHAIBHOTO LIEHTPA,
paboOTHMKAa MHOTO(YHKIIMOHAJIBHOIO EHTPA, OPTaHu3alMi, IpeyCMOTPEHHBIX YacThio 1.1
cratbk 16 @enepanbHoro 3akoHa oT 27 uronst 2010 roxa Ne 210-D3 «00
OpraHu3alliy TPEJOCTABIEHUS] TOCYIapCTBEHHBIX M MYHULMNAIBHBIX YCIyD» (nanee —
®enepanbubiil 3akoH Ne 210-D3), uin ux paOOTHUKOB B MCHPABICHUU JOMYUIEHHBIX UMU
OIeYaToOK M OLIMOOK B BBIJIAHHBIX B PE3yJIbTATE MPEAOCTABICHUS] MYHUIMIAIBHOW YCIyTU
JOKYMEHTaX JIN0O HapyIllleHHe YCTAaHOBJIECHHOI'O CPOKA TAKMX MCIPABICHU;

3) HapylleHUWEe CpoKa WIM TMOpsJaKa BbIJIaYUd JOKYMEHTOB IO pe3yjbTaTam
IPEIOCTaBICHNUS] MYHULIUIIAIbHOW YCIIYTH;

M) MPHUOCTAHOBJICHHWE NPEIOCTaBICHUS MYHULUNAIBHOM YCIyru, €CiI OCHOBaHUS
IPUOCTAHOBIIEHUSI HE MPEAYCMOTPEHbl (elepalbHbIMU 3aKOHAMU U TPHUHATHIMH B
COOTBETCTBHUH C HUIMHU HHBIMA HOPMATUBHBIMU PAaBOBBIMU akTaMu Poccuiickont denepanny,
3aKOHAMM W UWHBIMH HOPMAaTHBHBIMHM IIPaBOBBIMH akTaMHM CcyOBekToB Poccuiickoit
denepany, MyHUIUMIIATbHBIMU IPABOBBIMU aKTAMH;

K) TpeOoBaHME Yy 3asiBUTENS MpPU NPEJOCTABICHUM MYHHUIMIAIBHON YCIyru
JOKYMEHTOB WM HHGOpMalUu, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIUCh IPU NEPBOHAYAJIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
IPEIOCTABICHNUS] MYHULMIIAIBHON YCIIYTH, 32 UCKIOYEHUEM CIIy4aeB, IPEIyCMOTPEHHBIX
nyHKTOM 4 yactu 1 craten 7 @enepanbHoro 3akoHa Ne 210-D3.

5.1.4. XKanoba nomkHa coepkaTh:

a) HANMMEHOBAaHHWE OpraHa, [PEJOCTABIISIONIETO MYHULHUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpeJOCTABISIIONIEr0 MYHUUIUNAIbHYIO YCIYTy, Ju0O0
MYHHUIMIIATIBHOTO CIIYKAalllero, pelieHus 1 AeiicTBus (0e31eicTBIE) KOTOPhIX 00KaTyl0TCs;

0) damumiuio, uUMs, OTYECTBO (TOCIEJHEEe - TpPU HAJUYMUK), CBEICHHS O MecTe
KUTEIbCTBA 3asBUTENS - (PU3MUECKOro JMIa JIMOO HAaWUMEHOBAHME, CBEJICHHS O MecTe
HaXOXJACHUS 3asBUTENSI - IOPUAMYECKOrO JIMIA, a Takke HoOMep (HoMepa) KOHTaKTHOI'O
tenedoHa, aapec (agpeca) SIEKTPOHHON MOYTHI (MMPU HATUYHMHM) M TOYTOBBIM ajpec, 1o
KOTOPBIM JIOJDKEH OBITh HAIPABJICH OTBET 3asIBUTEIIO;

B) cBeleHUA 00 O00KamyeMblX pELIeHUsX W JedcTBUAX (Oe3aeiicTBUM) opraHa,
NPEIOCTABISIIONIET0  MYHUIMOAIbHYIO  YCIYry,  JIOJDKHOCTHOIO  JIMIA  Oprasa,
IPEJOCTABIISIIOIIET0 MyHUIIMTAIBHYIO YCIYTY, THO0 MYHUIIUIAIBHOTO CIYXKAaIlero;

I') JOBOJIbI, HA OCHOBaHUH KOTOPBIX 3asIBUTENb HE COIVIACEH C PELIEHUEM U JEHCTBUEM
(Oe3nelicTBHEM) OpraHa, MPeA0CTaBISIONIEI0 MYHULIUIIATIBHYIO YCIYTY, JOJKHOCTHOTO JIUIA
Oprasa, Ipe0CTaBISIIOIIEr0 MyHUIUIIATBHYIO YCIYTY, U100 MYHUIIUIAIBHOTO CITY>KaIlIEero.
3agBuTEIEM MOTYT OBITH MPEACTABICHBI JOKYMEHTHl (IIPU HAJTUYMHK), TOATBEPIKAAIOIINE
JTIOBO/IbI 3asIBUTEIISI, TUOO UX KOIHU.

5.2. Opran MeCTHOr0 CaMOYNpPaBJICHNUSI, OPraHU3AIMU M YIIOJJHOMOYEHHbIE HA
paccMOTpeHHe KaJ00bI JIMLA, KOTOPbIM MOsKeT ObITh HAallPpaBJIeHA aJ100a 3asiBUTeJIA
B /10Cy1e0HOM (BHecy/1eOHOM) MOpSIKe

5.2.1. JKanoObi Ha pemeHusi, nedcTBus (0e31eCTBHUSI) MOHKHOCTHBIX —JIWIL
paccMaTpuBarOTCI B TOPSAJIKE H CPOKH, YCTaHOBJIEHHbIe @enepalbHBIM 3aKOHOM
ot 2 mas 2006 roga Ne 59-®3 «O mopsike paccMoTpeHus: oOpaliieHui rpakaan Poccuiickoit
Denepanuny».

5.3. Cnoco0b1 uH(popMHUpOBaHHsI 3asIBUTE/ISI O MOPSAKE NMOAAYH U PACCMOTPEHUA
’Kaj100b1, B TOM 4HucJje ¢ ucnoan3oBanuem EIITY, PIIT'Y



5.3.1. He nmo3nHee nHA, CAEAYIOLIEro 3a JHEM IPUHATUS PELIEHUs, 3asBUTENIO B
NUCHbMEHHOM (opMe M, MO JKEIAHUIO 3asgBHUTENSI, B JJICKTPOHHON (opMe HaImpaBisIeTCs
MOTHBHPOBAHHBIN OTBET O Pe3yIbTaTaxX PacCCMOTPEHHS KaJIOObI.

5.3.2. B cinyuae mpu3HaHHS KaJoOBl TOAJIEKAIIEH YyJOBICTBOPEHUIO B OTBETE
3agBUTENIO  Jaercs WHpopMamuss O  JOCHCTBHSX,  OCYIIECTBISIEMBIX  OPTaHOM,
IPEAOCTABIISIONIUM MYHHUIIUIATIBHYIO YCIYTy, B LENAX HE3aMeIIMTENbHOTO YCTpaHEHUS
BBIBJICHHBIX HApYIICHUH MPHU OKa3aHHUM MYHHLIUTAIBHOW YCIYTH, a TaKkXKe IMPUHOCITCA
W3BHHEHUS 3a JOCTAaBIIEHHBIC HEYJOOCTBAa M YKa3bIBaeTCsl MH(OpMamus O JalbHEHIIHX
NEHCTBHUAX, KOTOpPHIE HEOOXOIMMO COBEPUIMTH 3afBUTENI0 B MEISIX IOTXYYCHUS
MYHUIIMIIATBHON YCIYTH.

5.3.3. B cnyuae mpusHaHHA KanoObl HE TMOAJIEKAIIEH YJOBICTBOPEHHIO B OTBETE
3asBHUTENIO AAIOTCS apTyMEHTHPOBAHHBIC PA3bsICHEHUS O MPUYMHAX MPUHATOTO PEIICHUs, a
Taroke HHGOpMAIHS O MOpsAAKEe 00)KaTOBaHUS IPUHITOTO PELICHUS.

5.3.4. B cny4ae yCcTaHOBJICHHUS B XOJ€ WU 10 pe3yiabTaTaM PacCMOTPEHUS 3KaT0ObI
NPU3HAKOB  COCTaBa  AJMHWHUCTPATUBHOTO  TPAaBOHAPYIICHUS WIH  TPECTYIUICHUS
JIOJDKHOCTHOE ~ JIMIO, HAJAEJCHHBIE IOJHOMOYHMSAMH IO  PAacCCMOTPEHHIO  JKanod
He3aMeUTUTENFHO HAMIPABIISIOT HMEIOIINEC MaTepHallbl B OPTaHbl IIPOKYPATYPHI.

5.4. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJTHPYIOLIHUX MOPSIA0K
A0Cy1eOHOTr0 (BHeCYy/1e0OHOr0) 00:xka/I0BAaHUS PellleHUui 1 1eicTBuil (0e3aeiicTBHA)
opraHa, npeaoCcTaBJISIOIIEr0 MyHHIMNAJbHYIO YCJIYTY, a TAK:Ke €ro J0JKHOCTHBIX
JIMI

5.4.1. TIopsnok mocyneOHOTrO (BHECYACOHOT0) 00KaIOBaHMS PEIICHUN W JIEUCTBUI
(Oe3nmelicTBUs) oOpraHa, NPEIOCTABISIONIETO MYHUIIMIAIBHYIO YCIYTy, a TaKXKe ero
JOJKHOCTHBIX JIML, PYKOBOAWUTENS YIOJIHOMOYEHHOIO OpraHa Ju0o cheunuaiucTa
YII0JIHOMOUEHHOTO OpraHa OCYILIECTBISETCS B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM
Ne 210-@3, MOCTAaHOBJICHUEM [IpaBurtenbcTBa Poccuiickoit depnepanuu
ot 16 aBrycra 2012 roma Ne 840 «O nopsike nmojiayu ¥ pacCMOTPEHUS Kanod Ha pelIeHUs U
nevictBus  (OesnelicTBue) (emepanbHBIX OPraHOB HMCIOJHHUTEIBHOW BJIACTH M UX
JOJKHOCTHBIX JIUI, (heepalibHbIX TOCYJApPCTBEHHBIX CIYXKAIIMX, TOJKHOCTHBIX JIUIL
rOCy/IapCTBEHHBIX BHEOMOKETHBIX (poHI0B Poccuiickoit deneparuu, rocynapcTBEHHBIX
KOpIOpaluii, HaJIeNeHHbIX B COOTBETCTBUU C (heJIepaJTbHBIMU 3aKOHAMH MOJIHOMOYHUSIMHU 11O
MPEIOCTABICHUIO TOCYNAPCTBEHHBIX YCIYr B YCTAaHOBIEHHOW cdepe NesTEIbHOCTH, U HX
JIOJDKHOCTHBIX JIMII, OpraHU3aluid, MPeayCMOTPEHHbIX YacThio 1.1 cratbu 16 @enepanbHOro
3akoHa "OO0 opraHu3aluu MPeI0CTaBICHHS TOCYIapPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYyT", U
WX paOOTHHUKOB, a TaKke (PYHKIIMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHHIIUTAIBHBIX YCIYT U UX pAOOTHUKOBY.

6. Oco0eHHOCTH BBINIOJTHEHUS] A/IMUHUCTPATUBHBIX PoLeAyP (AeicTBHIl) B
MHOI0(pYHKIIHOHAJIbHOM LIEHTPe

6.1. IlpenocraBneHne MyHUIUMNAIBHONW YCIYTM B MHOTO(YHKIIMOHAJIBHOM LIEHTpE
OCYUIECTBIISIETCS MPU HAIMYMK 3aKio4eHHOro CornameHuss O B3aUMOJCHCTBUU MEXIY
YTIOTHOMOYEHHBIM OPTaHOM M MHOTO(YHKIIMOHAIBHBIM LIEHTPOM.

6.2. OcHOBaHMEM [JIs1 Hayajla MPEAOCTaBICHUS MYHMIMIIAJIBHON YCIyrH SIBISETCA
oOpallleHre 3asiBUTENST B MHOTO()YHKIIMOHAJIBHBIN LIEHTpP, PACHOI0KEHHbBIN Ha TEPPUTOPUU
MYHUIUTAIBHOTO 00pa30BaHus, B KOTOPOM MIPOXKHBAET 3aIBUTENb.



6.3. WndpopmupoBaHue 3asBUTENS O MOPAJIKE MPEIOCTABICHHUS MYHHUIMIAIbHON
yCIyTH B MHOTO()YHKIIMOHATIFHOM HEHTPE, O XOJI€ BBIITOJHEHHS 3aIpoca O MPeAOCTaBICHUN
MYHULMIAIBHOM yCIyI'M, IO HHBIM BOIIPOCAM, CBSI3AHHBIM C IPEJOCTaBICHUEM
MYHULUNAIBHOM YCIYTH, a TAKXKE KOHCYJIbTUPOBAHUE 3asIBUTENS O MOPSIIKE IPEAOCTABICHUS
MYHUUUOAIBHOM  yCIyrM B MHOTOQYHKIIMOHQJIBHOM LEHTPE OCYIIECTBISETCS B
COOTBETCTBUU C TpahuKOoM padbOThl MHOTO()YHKIIMOHAJIBHOTO LIEHTPA.

6.4. Ilpuem 3asBIEHMH O MPEIOCTABICHUM MYHHUIMIIAJIBHONW YCIYTd U HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTaBICHUS MyHUIIUIIAIBHOM yCITyTH.

[Ipn nuuHOM OOpallleHUH 3asBUTENS B MHOTO(YHKIIMOHAJIBHBIM LEHTP COTPYIHUK,
OTBETCTBEHHBIN 32 MPUEM JTOKYMEHTOB:

yCTaHABJIMBAET JIMYHOCTh 3asBUTEJII HA OCHOBAHUU JIOKYMEHTA, yJIOCTOBEPSIOIIErO
€ro JIMYHOCTb, MPEJICTABUTENS 3asABUTENSI - HA OCHOBAaHUM JIOKYMEHTOB, YIOCTOBEPSIOLINX
€ro JINYHOCTh U MOJIHOMOUUS (B Cilydae 0OpallleHus €ro NpeICTaBUTEN);

HpOBEPSET NPEACTABICHHOE 3asBJICHUE U JIOKYMEHTBI Ha IIPEMET:

a) TeKCT B 3asIBJICHUU IOJAAETCS IPOYTEHUIO;

0) B 3asBICHUM YKa3aHbl (haMHIIUS, UMs, OTYECTBO (TMOCHEaHEe - MPU HATHYUN)
(¢u3nyecKoro Juia 1100 HaMMEHOBaHUE IOPUAMYECKOTO JIHIIA;

B) 3asBJICHHUE NOJIUCAHO YIIOJHOMOYEHHBIM JIHIIOM;

I') NPHIOKEHbI JOKYMEHTHI, HEOOXOAUMBIE Ul MPEJOCTaBICHUS MYHUIMIAIbHOU
YCIIYTH;

1) COOTBETCTBHUE JAHHBIX JOKYMEHTa, YIOCTOBEPSIOILEro JMYHOCTb, JAHHBIM,
yKa3aHHBIM B 3as1BJICHUH U HEOOXOAUMBIX JOKYMEHTAX;

3aMONHSET CBEACHHUA O 3adBUTENIE W  NIPEJICTAaBICHHBIX JOKYMEHTaX B
aBTOMAaTU3UPOBaHHON MHPopManmoHHOU cucteme (nanee - AVMC MHOTO(yHKIIMOHAIBHBIN
LCHTD);

BbIIa€T PACIUCKY B TIOJIYYEHUU JIOKYMEHTOB Ha MPEIOCTaBICHHE YCIYIH,
cpopmupoBannyio B AUC MHOTO(DYHKIIMOHAIBHBIN LIEHTP;

UHPOPMUPYET 3asBUTENSI O CpPOKE MPEAOCTABICHUS MYHULUMNAIBHON YCIyTH,
crioco0ax MoyiydeHus: HHPOpPMaluy O X0/I€ UCIIOJIHEHUS] MyHHUIIMITaIbHON yCIYyTH;

YBEJOMJISIET 3asBUTEISl O TOM, YTO HEBOCTpPEOOBaHHbIE JOKYMEHTbI XpaHSTCS B
MHOTO(QYHKIIMOHAJIbLHOM LieHTpe B TeueHue 30 pAHel, mocie dYero mnepenarmTcs B
YOJIHOMOYEHHBIN OpraH.

6.5. 3asgBieHME W JOKYMEHTBI, NPHUHATHIE OT 3asABUTENS HA IPEIOCTaBICHHE
MYHHUIMIAIBHON YCIyTH, NepeaatoTcss B YIOJHOMOYEHHBIH opraH He mo3aHee 1 pabouero
JHS,  CIENyIUIEro 3a  JIHEM  perucrpauuy  3asBJIECHMS M JOKYMEHTOB B
MHOTO()YHKIIMOHAJIBHBIN LIEHTP, TOCPEACTBOM JIMYHOTO OOPALEHHSI IO COMPOBOIUTEIILHOMY
peecTpy, collepKalleMy AaTy U OTMETKY O nepeaade, 0hOpMIEHHOMY B JIBYX AK3EMILIIpax.
Vka3aHHBI peecTp 3aBepsAeTcs COTPYAHUKOM MHOTO(QYHKIIMOHAIBHOTO IIEHTpa U
nepelaeTcsl CHEUUAINCTy YIOJHOMOUYEHHOTO opraHa mnoj noanuch. OIuH 3K3EMIUIIp
CONPOBOJUTEIBHOIO PEECTPAa OCTAETCS B YIIOJHOMOUYEHHOM OpraHe M XpaHUTCS Kak
JOKYMEHT CTPOrOM OTYETHOCTH OTACNIbHO OT JUYHBIX JeJI, BTOPOM - XpaHHUTCS B
MHOTO()YHKIIMOHATIBHOM IIeHTpe. B 3asgBieHMH NPOU3BOAMUTCS OTMETKA C YKa3aHHEM
PEKBU3UTOB PEECTPA, IO KOTOPOMY MEpeaHbl 3asiBJICHUE U JJOKYMEHTHI.

6.6. Brimaua 3asBuTENIO pe3ysbTaTa MPe0CTaBICHUS MYHULIUIIAIbHON YCIIYTH, B TOM
yuclie BblJauya JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, MOATBEPKIAIOUIUX COJep:KaHue
ANIEKTPOHHBIX JOKYMEHTOB, HAIPABJIEHHBIX B MHOTO(YHKIMOHAJIBHBIA LEHTP IO
pe3ysbTataM MpeAOCTaBICHUS MYHHMIMIAIBHBIX YCIYI OpPraHamH, MPEeJOCTaBISIOIINMU
MYHMIMIAJbHbIE YCIYTH, a TakKe BblJada JOKYMEHTOB, BKJIIOYas COCTaBJICHHE Ha
OyMa)XHOM HOCHUTENIE M 3aBEPEHHE BBIMHCOK M3 HH(OPMAIMOHHBIX CHCTEM OPIaHOB,



MIPEAOCTABIISIIOLIMX MYHULUIIAJIbHBIE YCIYTH.
[Ipu oOpamieHny 3asBUTENS 3a MPEAOCTABICHUEM MYHHUIIUITAIIEHON YCIYrH uepe3

MHOTO(YHKIIMOHATIBHBIA 1EHTP BblAa4a pe3yjbTara MPEeJOCTaBICHUS MYHUIIUIAIbHOU

YCIIYTH OCYIIECTBISETCS MPU JUYHOM OOpaIllleHUH B MHOTO( YHKIIMOHAIBHBIN IIEHTP.

6.6.1. OTBETCTBEHHOCTh 32 BBIJAUy pe3yjbTaTa MPEIOCTABICHUS MYHULUIAIbHOU
YCIYTH  HECET COTPYAHUK  MHOTO(QYHKIIMOHAJIBHOTO  IEHTPA,  YHOJIHOMOYCHHBIM
PYKOBOJIUTEIEM MHOTO()YHKIIMOHATBHOTO LIEHTpA.

6.6.2. Jlna mosydeHusi pe3ysibTaTa MpPENOCTaBICHHUS MYHULUNAIBHOW YCIyTH B
MHOTO()YHKIIMOHATFHOM LIEHTPE 3asIBUTEIb MPEIBABISIET JOKYMEHT, YIOCTOBEPSIONUIUNA €ro
JIUYHOCTb U PACIUCKY.

B cnywae  oOpamenuss — mpencTaBUTENS — MPEACTaBISAIOTCS  JOKYMEHTHI,
YIOCTOBEPSAIOIINE JIMYHOCTD U MOATBEPKAAIOLINE TOJTHOMOYUS MTPEACTABUTEIIS.

CoTpyIHUK MHOTO(DYHKIIMOHAJIBHOTO IIEHTpPa, OTBETCTBEHHBIM 3a  BbIJAUYY
JIOKYMEHTOB, BBIJACT JOKYMEHTBI 3asBUTENI0 U peructpupyer ¢akt ux Bbgaun B AUC
MHOTO(QYHKIITMOHAJIBHBIN TEHTP. 3asBUTENb MOATBEPKIAeT (aKT MOTYyYeHHUS JOKYMEHTOB
CBOEH MOAMKUCKHIO B PaCHUCKE, KOTOPask OCTACTCSl B MHOTO(YHKIIMOHATEHOM IIEHTPE.

HeBocTtpeboBaHHbIE MOKYMEHTBHI XPaHITCS B MHOTO(YHKIIMOHAIHHOM IIEHTPE B
teueHue 30 THEM, Iocie Yero nepeiaroTcs B Y MOJTHOMOUYEHHBIN OpraH.

6.7. Nnble neiicTBusl, HEOOXOAUMBIE JJIsl TPEIOCTABICHHS MYHUIIUTIATLHOM YCIIYTH, B
TOM YHCJIE€ CBSA3AHHBIE C MPOBEPKOU JiecTBUTENBHOCTH Y KOII 3asBUTENS, HCIOJIB30BAHHOMN
npu oOpallleHud 3a TMOJIYYCHHEM MYHHIIMIAIBHOM YCIYyTH, a TaKXe C YCTaHOBJICHHUEM
MIEPEYHS CPEACTB YAOCTOBEPSIOIINX LIEHTPOB, KOTOPBIE TOMYCKAOTCS JIJISl UCIIOJIb30BAHUS B
HessX 00ecleueHns] yKa3aHHOW MPOBEPKU U OMPEACIIAIOTCS Ha OCHOBAHUHU YTBEPXKIaEMOM
YTOJIHOMOYEHHBIM OpPTaHOM MO COTJIacoBaHHIO ¢ DeaepaibHONU CITy»)O00i 0e30MacHOCTH
Poccutickoit denepaniun MoACIH yrpo3 0€30MacHOCTH WH(popManuu B MHPOPMAITMOHHOM
CUCTEME, UCIOJIb3yeMOW B ILENSAX IMpHeMa OoOpalieHUil 3a MOJydeHHEM MYHUIIUNAIbHOU
ycIyrd ¥ (Wiu) TPEAOCTABJICHHUS TaKOW YCIyTH, B MHOTO(YHKIIMOHAJIBLHOM IIEHTPE HE
MIPEYCMOTPEHBI.

6.8. JlocynebHoe (BHecyneOHOE) 00kajloBaHUE PEIICHUH 1 JCHCTBUN (Oe31eHCTBHS)
MHOTO(YHKIIMOHATBHOTO  IIEHTPa, COTPYAHUKA  MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpA
OCYILIECTBIIAETCA B  MOpAAKE, MPEAYCMOTPEHHOM  MyHKTOM 5.1  Hacrosiiero
AJIMUHHCTPATUBHOTO PETJIAMEHTA.



[Tpunoxenne Ne 1
K AJIMUHUCTPATUBHOMY PETIaMEHTY
MPEAOCTABICHUSI MYHUILIUIIAIbHON YCIIYTH
«IlepeBoA KUIOTO TOMEIICHHS B HEKUITOE
MOMeEIIIEHNE U HEXKUIIOTO TIOMELICHUS B
KUJI0€ TIOMEIIEHNUE)» Ha TEPPUTOPUU
ropoJjickoro okpyra ropoj Kocrpoma

[IpaBoBble OCHOBAHMS NMPEAOCTABIEHUS MYHHIMNAILHON yCJIYTH
«IlepeBoj :XKNJIOT0 MOMeEIIEeHUS] B HEKUJIOE IOMellleHHe U HesKHJI0r0 MoMeleHust
B 7KHJI0€ NTOMEIleHUe)

[IpenocraBieHne MyHUIIUIIATBHON YCIIYTH OCYLIECTBISETCS B COOTBETCTBUHU C:

1. XKunungaeim konexkcoMm Poccuiickoit @enepaiuu;

2. I'pagocTpouTenbHbIM KoJiekcoM Poccuiickoit denepanuu;

3. ®denepanpubiM 3akoHOM OT 6 OkTAOps 2003 roma Ne 131-®3 «OO6 oO6mux
IIPUHIMIIAX OpraHU3aluy MECTHOTO camoynpasieHus B Poccuiickoit @enepanumny;

4. ®enepanbapiM 3akoHOM OT 27 mions 2010 roma Ne 210-d3 «O06 opranuzanuu
MIPEA0CTABIICHHS TOCYAAPCTBEHHBIX U MYHULIMTIANBHBIX YCIIYT;

5. ®enepanbubiM 3akoHOM OT 6 ampens 2011 roma Ne 63-D3 «OO0 37meKTpOHHON
MOAHUCHUY;

6. noctanoByienueM I IpaButensctBa Poccuiickoit @enepanu oT
30 cents0ps 2021 roma Ne 1670 « O06 yTBepkaeHUH oOUIMX TpeOOBaHUM K OpraHU3aluu U
OCYIIECTBIICHUIO PETHOHAIBHOTO TOCYIAPCTBEHHOTO JKMIIUIIIHOTO KOHTPOJIS (HaA30pa)»;

7. nocranoBienueM [IpaBurensctBa Poccuiickoint denepannu OoT
10 aBrycta 2005 roga Ne 502 «O06 ytBepxkaeHun GopMbl yBeJIOMIICHHUS O TIepeBojie (0TKa3e
B [IEPEBO/IE) JKUIJIOTO (HEKUIIOTO) MOMEIICHHS B HEXKUII0€ (JKUJIOE) IIOMEIIICHUEY;

8. mocranosnenuem [IpaBurensctBa Poccuiickoit @enepanuu ot 25 utons 2012 rona
No 634 «O BHEax >3IE€KTPOHHOM MOJNUCH, HCIOJIb30BAHHWE KOTOPBIX JOMYCKAETCS MpH
oOpallieHnH 3a MOJYYCHUEM TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYTY;

9. pacnopsixenuem [IpaBurenbctBa Poccuiickori deaepanuu OT
17 nexabps 2009 roga Ne 1993-p «OO0 yTBEp>KIEHUU CBOJHOTO NEPEUHS MEPBOOYEPETHBIX
roCyJapCTBEHHBIX 1 MYHHUIIMIATBHBIX YCIYT, IPEIOCTABISAEMbIX B 3JIEKTPOHHOM BUEY;

10. mocranoBnennem I'ocymapcTtBeHHoro komurera Poccuiickoit Denepauuu 1o
CTPOUTENBCTBY U KWIHIHO-KOMMYHAJIbHOMY KOMIUIEKCY oT 27 ceHTsaopst 2003 roga Ne 170
«O0 yrBepxkaeHnu [IpaBuit 1 HOPM TEXHUYECKOHN IKCIUTYaTAIlUH KIIAITHOTO (POHIAY;

11. YcTaBOM MyHUIIUTTAIBHOTO 00pa30BaHus TOPOICKOT0 okpyra ropoa Koctpoma;

12. HacTOsIIMM A MUHHUCTPATUBHBIM PETIAMEHTOM.



[Tpunoxenue Ne 2
K AJIMUHUCTPATUBHOMY PETIaMEHTY
MPEAOCTABICHUSI MYHUILIUIIAIbHON YCIIYTH
«IlepeBo KUIOTO TOMEIICHUS B HEXHIIOE
MOMeEIIIEHNE U HEXKUIIOTO TIOMELICHUS B
KUJI0€ TIOMEIIEHNUE)» Ha TEPPUTOPUU
ropoJjickoro okpyra ropoj Kocrpoma

dopma 3asiBJIeHHS O NMPeIOCTABJIEHUH MYHUIIUNIAIbHON yCIayTrU

KOMY:

(HanMeHOBaHNE YTIOJTHOMOYEHHOTO OpPTaHa)
OT KOTI'O:

(monmHoe naumenosanue, MHH, OI'PH ropunndeckoro nura)

(xOHTaKTHBIH TenedoH, 3JIEeKTPOHHAs 1TOYTa, TOYTOBBII aapec)

(pamunust, ©Ms1, OTYECTBO (MIOCIEAHEE - IPH HATTMYHH),
JTaHHBIC TOKYMEHTA, YIOCTOBEPSIOIIETO JUIHOCTb,
KOHTaKTHBIH Tene(oH, apec IEKTPOHHOH MOYTHI YIIOJTHOMOYEHHOTO
JIUIIA)

(maHHBIE TIPEICTABUTEIIS)

3asBJIeHHE O MEPEBOJAC KNUJIOT0 NMMOMECIICHUS B HE/KNUJIO€ TIOMEIIIECHUE M HEZKUJIOTO
MNOMCIIICHUA B XKNJI0€ MOMEILIICHUE

[Ipomy npegocTaBUTh MyYHULIMTIIAJIBHYIO YCIYTY

B OTHOILICHMH ITOMCIICHHNA, HAXOAAIICTOCA B COOCTBEHHOCTH

(st pusMYECKUX UL/ UHANBUIYANBHBIX peanpuaumareneii: MO, 10KyMeHT,y10CTOBEPSIFOIINN JTHYHOCTD: BH/T
noxymenra nactopt, MHH, CHWUJIC, OI'PHUII (a5 nHANBUIYaTbHBIX TPEANPHHUMATENEH), 1T FOPUINIECKUX JIHIL:
MOJTHOE HanMeHOBaHUe ropuandeckoro numa, OI'PH, NHH)

PaCIIONIOKEHHOTO 10 aJpecy:

(ropoz, ynuiia, MpOCIEKT, MPOe3/1, MEPEyIIOK, IIOCCE)

(Ne moma, Ne kopmyca, CTpoeHwMs)

(Ne xBapTHUpEI, (TeKyIIee HA3HAYCHUE TIOMEIIEHHS (00IIast IIIOMIa b, KUJIas IIOMEIICHHS) (JKIITOe/HEKHUII0e) IUTOIIAIb)
u3 (KMIIOTO/HEXKHUIIOT0) MTOMEIEHHUS B (HeXMII0e/7K110e) (HyKHOE MO TUEPKHYTh)

ITonmuce
[ara (pacmmpoBKa MOAIHCH)




[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY PETIaMEHTY
MPEAOCTABICHUSI MYHUILIUIIAIbHON YCIIYTH
«IlepeBoA KUIOTO TOMEIICHHS B HEKUITOE
MOMeEIIIEHNE U HEXKUIIOTO TIOMELICHUS B
KUJI0€ TIOMEIIEHNUE)» Ha TEPPUTOPUU
ropoJjickoro okpyra ropoj Kocrpoma

O®OPMA
yBeIOMJIEHHS O TepeBo/ie (0TKa3e B MepeBo/ie) JKUJI0ro (HesKujioro)
NnoMenieHus B HeXKnJI0e (SKIJIoe) moMeunieHue

Komy

((pamums, UMsI, OTYECTBO — JUTS TPAXK/IAH;
(Ne noma, Ne kopmyca, CTpoeHus),

TIOJTHOE HANMEHOBAHIE OPTaHU3AINH — IS
FOPUINICCKAX JIFIIT)

Kyna

(TIOYTOBBIN MHCKC U aJIpeC 3assBUTEIIS COTJIACHO
3asIBJICHUIO O TIEPEBOJIC)

YBEAOMJIEHUE
0 nepenojie (0TKa3e B MepeBo/ie) KUI0r0 (HeKUI0r0) NoMelleHusl B HeKnI0e
(>’knJ10€) mMoMeleHue

(HOHHOC HaMMEHOBAHUE OpraHa MECTHOI'O CaMOYIIpaBJICHU S, OCYIIECCTBJIAIOMICTO IEPEBO l'[OMeH_ICHI/IH)

paccMOTpeEB MPEACTABICHHBIE B COOTBETCTBUU C YacCThiO 2 cTaThi 23 JKMIMIIHOTO KOJIEKCa
Poccuiickoit ®deaepanii JOKYMEHTHI O TIEPEBOJAC MOMEIIEHUsT OOIIEH MJIOMAaabi0 KB. M,
HaXOJISIIErocs MO aJapecy:

(HaMMEHOBaHUE FOPOJICKOTO HIIH CeIbCKOTO MOCeNeHHs ) (HANMEHOBAHKE YIIUIIBI, TUIOIIA/IH, TIPOCIEeKTa, OyIibBapa,
poe3/a u T.11.) JIOM , Kopiyc (BlaJieHue, CTPOSHHE) , KB., U3 KUJIOTO (HEXKUIIOT0) B HEXKHUIIOE (KKHIIOE)
(HEeHY)KHOE 3aYEePKHYTh)

B IICJIAX UCITOJIB30BAHUA ITOMCHICHHA B KAYCCTBC
(B MCTIONIB30BAHUSI IOMEIIEHUS B COOTBETCTBHH C 3asBJICHHEM O TIEPEBO/IE)

PEILIWJI ( ):

(HauMeHOBaHHE aKTa, aTa ero NPUHATHS U HOMEDp)
1. HOMGHIGHI/IG Ha OCHOBAHWH NPUIIOKCHHBIX K 3ai4BJICHUIO JOKYMCHTOB!:

a) MEPEBECTH U3 )KIIIOTO (HEKUIIOTO) B HEXMIOE (3KUII0€) Oe3 peIBApUTEIBHBIX YCIIOBHIA,
(HeHy>KHOE 3a4epKHYTh)

0) mepeBecTH U3 JKWIOTO (HEXUJIOr0) MOMEIICHUSI B HEXWIOe (JKUJIO€) MOMEIICHUE MpH
YCIIOBUU MIPOBEACHUS B YCTaHOBJICHHOM MOpsIAKe CJIETYIOIINX BUJIOB
pabor:

(mepedeHs pabOT 1Mo MepeycTpoicTBY (MepeIIaHNPOBKE) IIOMENIEHHS WM HHBIX HE00XOIMMBIX padoT 110 PEMOHTY,
PEKOHCTPYKIINH, PECTaBpAIlMH IOMEIICHHS)

2. OTKa3aTh B IEPEBOJE YKA3aHHOTO MOMEILIEHUS U3 KUWIOTO (HEXKUIIOT0) B HEKUIIOE



(>kuI10€) B CBS3U C

(ocHOBaHMe(sT), ycTaHOBIIEHHOE YacThio 1 cTaThu 24 XKunumHoro konekca Poccuiickoit demepariim)

(HOJ’DKHOCTL JIMna, rmoAanucaBmcro

yBeOMICHHE) (moamnuce) (pacumgpoBKa MoAMUCH)

« » 20 Tox
MIT




[Tpunoxenue Ne 4
K AJIMUHUCTPATUBHOMY PETIaMEHTY
MPEAOCTABICHUSI MYHUILIUIIAIbHON YCIIYTH
«IlepeBoA KUIOTO TOMEIICHHS B HEKUITOE
MOMeEIIIEHNE U HEXKUIIOTO TIOMEIIECHUS B
KUJI0€ TIOMEIIEHNUE)» Ha TEPPUTOPUU
ropoJjickoro okpyra ropoj Kocrpoma

Baok-cxema

NnpeaocTaBIeHNs] MYHUIIMNIAIBHOM yciayru «IlepeBo/ skui0ro noMeuieHus B HesKHI0€
noMelieHne U HeKUI0r0 MOMelleHUs B )KUJI0e TIOMelleHne»

3agBUTED

[Tpuem u peructpaius 3asBlIeHUS U JOKYMEHTOB Ha MPEIOCTABICHUE
MYHHUIMTAIBbHOHN yeayru 1 pabounii neHb

[IpunsaTHe perieHus o mepeBoe WK 00 OTKa3e B MIEPEBOJIC KUIIOTO TTOMEIICHUS B
HEXKWJIOE U HEKUIIOTO MMOMEIIECHHS B KUJIOC oMelieHue 45 quen

Boiaua (HanpaBliieHHEe) JOKYMEHTOB TI0 pe3yJIbTaTaM MPe10CTaBICHUS
MYHHUIMIAIBbHON ycayru 3 pabouux JHs

3asgBUTEND




HOACHUTEJIBHASA 3AIIUCKA
K MPOEKTY NOCTAHOBJIeHUSI AAMUHHCTPauuu ropoaa Kocrpomsi
«00 yTBepKIeHUH AIMUHUCTPATUBHOIO PerjiaMeHTa mpeaocTaBJIeHu s
MYHUIIUNIATBLHOI ycayru «IlepeBoj :Ku10ro mnoMenieHusi B HeKuJa0e noMelieHue u
HEKWJIOTO MOMellleHH sl B KUJI0€e NOMeleHr e

Hacrosimmi MPOEKT MMOCTAHOBJIEHUS MPEAYCMaTPHUBAECT YTBEPKICHUE
AJIMUHHCTPAaTHUBHOTO pErjlaMeHTa NPeJOoCTaBICHUs] MyHULUNaIbHOW yciayru «llepeBon
YKUJIOTO MOMEILEHHUS B HEXKUII0€ TOMEIIEHUE U HEXUIIOTO MOMEILEHHUS B )KUIJIO€ TIOMEIICHUE
(manmee — MpOEKT).

[Ipoext HampaBieH Ha  mOpuBeAeHUE  AJIMUHHUCTPATUBHOTO  perjlaMeHTa
MPEAOCTABICHUS] MYHULMNAIbHOW ycnyrn «llepeBon KWIOro NOMEMIEHUS B HEXKUIIOE
MMOMEIICHUE U HEXKUIIOTO MOMENIEHUS B )KIJIOE MIOMEIIEHNUE» B COOTBETCTBUE C JKHMIIAIIHBIM
koaekcoMm Poccuiickoit denepanin 1 TUIOBOK (POPMON aIMUHUCTPATUBHOTO PErJIAMEHTA,
pa3zpaboTaHHOM MMHHCTEPCTBOM CTPOHUTENHCTBA U KWJIMIIHO-KOMMYHAIBHOTO XO3sHCTBa
Poccuiickoit @enepanuu.

[Ipunstue pganHoro IIpoekTa TOCTAaHOBJIEHUS HE MOBJIECYET  BBIACICHUE
JOTIOTHUTENBHBIX CPeNCTB U3 OrokeTa ropoga Koctpomsr.

OcCHOBHOI TpyNIoON CyOBEKTOB MPEANPUHUMATEIHCKOM NEATEIHHOCTH, YbH HHTEPECHI
OyIyT 3aTPOHYTHI MPEJIaracMbIM MIPOCKTOM, SIBISIOTCS (PU3UYECKHUE U IOPUANYECKUE JIUIIA,
MMEIOIINE HAMEPEHUE OCYLIECTBUTH MEPEBOJ KUJIOTO MOMEIIECHUS B HEXUIIOE€ IIOMEIICHHE
WIM HEXWJIOro IOMEILIECHUS B JKWAJIOE€ MOMENIEHUE, MPUHAJJIeKAer0o UM Ha IIpaBe
COOCTBEHHOCTH.

[IpoekT pa3paboTaH HCKIIOUMUTEIBHO B  LENSIX MNPUBEACHUS  OTIEIbHBIX
GOpMYITUPOBOK MYHHUIIUTNAIBHBIX aKTOB, 3aTParvBaloOIIMX BOMPOCHl OCYIIECTBICHUS
IpeapUHUMATEIbCKON U MHBECTUIIMOHHOM JIeITeTbHOCTH, B COOTBETCTBUU C (peiepaibHbIM
3aKOHO/IATEJILCTBOM M OTHECEH K HU3KOM CTEIIEHH PEryJNPYIOLIErO BO3ACHCTBHUSA.

[IpuHnMast BO BHUMaHHE BBIIEYKA3aHHOE, a TAKXKE C yUETOM MYHKTA 6 CTaThu 2
[Topsiika mpoOBEICHHS OLUEHKHU PETYIHPYIOLIETO BO3AECUCTBUS IPOEKTOB MYHULIUIIAIBHBIX
HOPMAaTHUBHBIX IIPABOBBIX aKTOB ropojia Koctpomel, yTBEpKAEHHOrO pemeHuemM Jlymsl
ropoaa Koctpomsl ot 18.12.2014 Ne 250 k raHHOMY HOPMaTUBHOMY aKTy IPUMEHSAETCS
CIIELUATIBHBIN TTOPSIIOK OLICHKU PETYIUPYIOIIETO BO3ICUCTBUS O€3 MPOBEICHUS MyOTMYHBIX
KOHCYJIbTAIUH.

B c¢Bsi3u ¢ TeM, 4TO a AMUHUCTPATUBHBIN PETIIAMEHT MPEI0CTABICHUS MYHULIMTIATIbHON
YCIIYTH MOXET OBITh YTBEPKIACH UCKIIOUUTEIILHO MYHHUIIUIIAIBHBIM MPABOBBIM aKTOM, UHBIC
BapUaHTBl pEHIeHHs MpoOieMbl OTCYTCTBYIOT. OOOCHOBaHHEM HACTOSIIETO TMPAaBOBOTO
pPEryJIMpPOBaHUS SBJISETCS HEOOXOJUMOCTh MPUBEACHUS AJIMHHUCTPATUBHOTO pPErJIaMEHTa
IIPEAOCTABICHUS] MYHHUIMNAIbHOW yciyru «llepeBox KWiIoro mnOMEIIEHHS B HEXKUIIOE
IIOMEILIEHUE U HEXKUIIOTO MIOMENIEHHUS B )KUIJIOE IOMELIEHUEY» B COOTBETCTBUE ¢ JKMIMITHBIM
kogekcoMm Poccuiickoit deneparyii 1 TUMOBON (POPMOIA aIMUHUCTPATUBHOTO PETJIAMEHTA,
pa3zpaboTaHHOM MMHHCTEPCTBOM CTPOMUTENHCTBA U KWJIMIIHO-KOMMYHAJIBHOTO XO3sHCTBa
Poccuiickoit @enepanuu.

OxumaeMpIM  pe3yJbTaTOM BBIOPAHHOTO TPABOBOTO PETYJIUPOBAHUS SBISETCS
yTBepKAeHUE AAMUHUCTPATUBHOTO PErIaMEHTa MPEAOCTaBICHHUS] MyHUILIUMIIATLHON YCIIYTH
«IlepeBon KUIOTr0 MOMEIICHUS B HEKUIIOE TIOMEIICHUE U HEXKWIOTO IMOMEIIEHUS B )KUIIOE
ITIOMEIIICHUEY» B HOBOW PEIAKIINH.

HavanbHuk ynpaBieHus . B. T'op6aues.



